MPABUJIA BHYTPEHHET'O TPYIOBOT'O PACHIOPSIJIKA
000 “AKAJIEMMS JIAT”

[IpaBuna BHyTpeHHero TpymoBoro pacrnopsaka OO0 “AKAJIEMUS JIAJ]” uMeroT nenpio peryaupoBaHue
TPYAOBBIX OTHOUIEHHH, CHOCOOCTBOBAHUE YIYUIIEHUIO TPYAOBOH JUCHUILIINHBI
HCTIOJIb30BaHUE PabOYEro BpeMEeHH, a TAK)KE OPraHU3alMIO TPYZIa B COOTBETCTBUU C HOPMAaMHU POCCHICKOIO

TPYAOBOI'O 3aKOHOAATCJILCTBA.

1. OCHOBHBIE ITOHATHUA U COKPALLLEHUSA

Beo-unrepdeiic

CoBOKYyNHOCTh NpuHauiexkanmx Komnanuu cpencts,
IIpH TOMOIIU KOTOPBIX COTPYAHHUKH BHITIONTHSIOT CBOH
JIOJDKHOCTHBIE O0SI3aHHOCTH, B3aMOJICHCTBYS C
caliTaMy WIH JFOOBIMH IPYTUMHU pabOIrMU
TIPUIIOKCHUSIME depe3 Opay3ep.

Kommnanus

000 “AKAJJEMUA JIAL”

KopnoparusHasi 3JieKTpOHHasi MOYTA

KOPIOPAaTHBHBIN MOYTOBBIN 3JIEKTPOHHBIN ajpec,
COo3/1aBaeMbIii U npenocTaBisgeMblii COTpyaHUKY
Kommnanueii B e npreMa Ha paboTy [UIs BeICHHS
paboueii mepenucK.

Kopnoparusnoe uagopmuposanue

— uHpopMaIroHHOE cO00IIeHUE, HAITPaBIsIEMOE Ha
Kopnopatushyto snekTponnyo noutry CoTpyaHHKa UIU
¢ KopniopaTuBHOi1 371€KTpOHHOIN TOYTHI
YOTHOMOYEHHOTO JHIA U1 HHGOPMHUPOBAHUSI 00
u3MeHeHusix B [IpaBuiax 6o 00 U31aHUM TPUKA30B,
MpeaycMOTpeHHbIX 3TuMH [IpaBunamu.

JHA JIOKAJIbHBIC HOPMAaTUBHBIE aKThI, IPUHUMAEMBbIE B
Komrianuu, B TOM 4KCII€ HENMOCPEACTBEHHO CBSA3aHHBIC C
TPYIOBOH JeATeNbHOCTHI0 COTPYIHUKOB.

IIpaBuaa MpaBuiia BHYTPEHHETO TPyAoBoro pacmopsaka OO0
“AKAJIEMUS JTAT”

CoTpynauk — (u3UUECKOe JIUII0, COCTOSIICE B TPYIOBBIX

oTHoleHusix ¢ KoMmnanueit Ha OCHOBaHUM TPYJOBOTO
JIOrOBOpa, NpeycMaTpuBaroniero npumernenue Ilpasui.

YinajieHHbIH COTPYAHUK

— HaJIOMHbIE, TUCTAaHIIMOHHBIE U HHbIe COTPYAHUKH, Y
KOTOPBIX HET pabouero MecTa B opucax Kommanum.

YnosHoMo4eHHOE MO /
YIIOJIHOMOYEHHOE CTPYKTYpPHOE
noapasaesednune Komnanumn

— MO / CTPYKTYPHOE MOApa3ieieHue, KOTOpoe B
paMKax CBOMX IOJTHOMOYHUH OCYILECTBISET Ty MU
uHyIo (pyHKIMIO, yKazaHHyo B [IpaBuax.

DJIEeKTPOHHBINA JOKYMEHT

JTOKYMEHT, B KOTOPOM WH(pOpMaIUs IPEICTaBlIcHA B
ANeKTpOHHOH (hopMme. JJoKyMeHT B AIIeKTpOHHOM (hopme
COJCPKUT HHGOPMALIMIO [T OTIPEACICHHS MOITHUCAHTA
JIOKYMEHTa, TIPU 3TOM JICKTPOHHAS UHPOPMALIUS O
MO/MUCAHTE MPUCOSTUHEHA K MOMHChIBAEMOMN
nH()OPMAIIMH U CBA3aHA C HeH. DJIEKTPOHHBIN TOKYMEHT

U panyoHaJIbHOC




CO3/1aeTCsl C IOMOIIBIO CPEICTB KOMIIBIOTEPHOM
00paboTku nH(MOPMAITIH, MOXKET OBITh MTOAMTUCAH
DNEeKTPOHHBIN MOANUCHIO U COXPAHSAETCS HA MAIIMHHOM
HOcuTene B Buze ¢aiina HeoOxoqumoro ¢opmara.

Kopnoparusnasi ungopManuoHHas — cHUcTeMa AEKTPOHHOTO KaIpOBOTo
cucremMa JOKyMEHTO000poTa
DJIeKTPOHHAsA MOANUCH — uHdopMmanys B MEKTPOHHOH hopMe, HCIIoNIb3yemMast

IUIS1 ONIPEAEIICHUS JINIA, OIUCHIBAIOLIECTO TOKYMEHT, U
NPUCOCIMHEHHAS K IMTOIIChIBaeMON HH(OpMAITUH
(OKyMEHTY) B DIIEKTPOHHO (hopMe MIIM HHBIM 00pazoM
cBsi3aHHas ¢ Heil. B Kommanuu npumensercs ycuneHHas
KBaJM(UIUPOBAHHAS JIEKTPOHHAS MOAINChH B
COOTBETCTBUU ¢ TpeboBaHusIMU DesrepabHOTO 3aKOHA
ot 06.04.2011 Ne 63-®3 «OO0 37€KTPOHHOH MOAIHCHY.

Hnrlie TCPMUHBI, UCIIOJIL3YEMBIC, HO HEC OIIPEACJICHHLIC B HpaBI/IHaX, JOJIKHBI TOJIKOBATbCA B COOTBETCTBUU C
pOCCHﬁCKHM 3aKOHOJaTCJIbCTBOM.

2. OBIIME ITOJIOKEHUSA

2.1. Kaxgsiit CoTpymHuk o00si3aH COONIOAATh TPYAOBYIO IUCHHUIUIMHY W TpyAoBoM pacmopsaok. K
HapyLIUTENsAM TpPYAOBOH AMCLUIUIMHBI TNPHUMEHSIOTCA MeEpbl AWCLHUIUIMHAPHOTO W OOIIECTBEHHOTO
BO3[EICTBUS B COOTBETCTBUH C POCCUICKUM TPYAOBBIM 3aKOHOJIATEIbCTBOM.

2.2. Bompocsl, cBA3aHHBIE ¢ IpUMEHeHHEM U u3MeHeHueM [lpasuin, pematorcs Kommnanueit B npenenax mnpas,
MPEAYCMOTPEHHBIX JEHCTBYIOLIMM POCCUHCKUM 3aKOHOATEIIECTBOM.

3. HOPAAOK IPUEMA COTPYJHUKOB

3.1. Eciu uHoe He yctaHoBineHo TpynoBeiM kojekcoM Poccuiickoit @enepanun, qpyrumu QeaepanbHBIMUA
3aKOHAMH, TIPY MOCTYTUIEHHH Ha paboTy CoTpynHUK 00s13aH MPEAbSIBUTH CIICAYIONINE JTOKYMEHTHI:
® TPYIOBYIO KHIDKKY W (HMJTH) CBEICHHS O TPYIOBOM AesTenbHOCTH (cTaThsa 66.1 TpymoBoro komekca
Poccuiickoit ®eneparnuu), 3a HUCKIIOUCHHEM CIIy4acB, €CIH TPYIOBOM JOTOBOP 3aKIIOYACTCS
BIIEPBBIC WJIM TI0O COBMECTUTENIbCTBY, a TaK)Ke B WHBIX CIydasX, YCTAHOBICHHBIX JCHWCTBYIOIUM
POCCHICKHM TPYIOBBIM 3aKOHOJATEIHCTBOM;
MAcHoOPT WIM MHOW JOKYMEHT, YIOCTOBEPSIIOMINI JINIHOCT;
JOKyMEHT 00 o0pa3oBaHuM, O KBAIM(QUKAIMKA WIM HaJUYUH CIEIHAJbHBIX 3HAHUH TIpU
MOCTYIUICEHUH Ha padoTy, TPeOYIOIIYIO CHIeTIHaIbHBIX 3HAHUN WM CTIIeIHaIbHON TOATOTOBKH;
® IOKyMEHTHl BOWHCKOTO ydeTa (BOGHHBI OWJIET, TMPHUIHCHOE CBUACTEIBCTBO) — U
BOCHHOOOS3aHHBIX U JIVII, TTOJIEKAIIIX MPU3BIBY HA BOCHHYIO CITYKOY;
®  JIOKYMEHT, MTOATBEPKAAIOIIN I perucTpanmo B CUCTEME WHINBUIYaJIHLHOTO
(mepcoHn(pUIMPOBAHHOTO) yUeTa, B TOM YHCIE B (JOpMe DIEKTPOHHOTO TOKYMEHTA.
B cnyuae manmnums y CoTpyaHHKa rocyJapCTBEHHBIX JBIOT OH MpeAocTaBiser KoMmaHUM JOKYMEHTHI,
MOATBEP>KAAIOLINE TaHHBIE JIBIOTHI.
[Ipu 3akmoueHnn TpymoBoro moroBopa BuepBble Kommanus odopmirsser COTpyIHUKY TPYAOBYIO KHIDKKY (32
WCKJIIOUEHHEM CIIy4aeB, €ClIM B COOTBETCTBMM C TpyaoBeIM KojmekcoM Poccuiickoit denepaiiuu, WHBIM
(emepabHBIM 3aKOHOM TpynoBas kKHWkKa Ha CorpymnHuka He odopmirsaercs). B cimyuae, ecnmn CoTpynHUK,
MOCTynaeT Ha paboTy BIEpBBIE M Ha HETO HE ObUI OTKPHIT MHAMBUAYAJIbHBIM JUIeBON cueT, Kommnanus
MPEACTABISET B COOTBETCTBYIOIINI TeppUTOpHaIbHBIA opraH [lencuonnoro ¢ponaa Poccuiickoii denepaunu



cBeleHUs,  HeoOxomumble s peructpanuu  CoTpygHMKa B~ CHCTEME  WHAWBHYaJbHOTO
(mepconmnduupoBaHHoro) ydera. B ciydae orcyrctBus y CoTpymHWKa TPYAOBOM KHIDKKH B CBSI3U C €€
yTpaToi, MOBpPEXIEHUEM WIM 10 WHOW mpuunHe, Komnanus no nuckMeHHOMY 3asBieHuto CoTpynHuka (¢
yKa3aHUEM T[PUYUHBI OTCYTCTBUS TPYIOBOW KHIXKKH) O(OpPMIISIET HOBYH) TPYIOBYIO KHHXKKY (32
HUCKJIIOYEHUEM CJIy4aeB, €CJIM B COOTBETCTBUU C TpymoBbiM Koaekcom Poccuiickoit ®enepanuy, WHBIM
(enepaIbHBIM 3aKOHOM TPY/IOBas KHIDKKA Ha COTpyIHUKA HE BEICTCS).

3.2. Ilpu npueme HoBoro CotpynHrka Kommanust opopMIisieT clienyronue JOKyMEHTHI:

e TpynoBoi# norosop Mexay Kommanuneit u CoTpyaHUKOM;

® [puKa3 o mpueMe Ha paboTy, KOTopwlii 00bsiBisiercs CoTpynHuKy mon moanuck. CoxpepkaHue
MIpHKa3a JOJLDKHO COOTBETCTBOBATH YCIOBUSIM TPYAOBOIO JOTOBOPA;

e na CoTpyaHHKa, MOCTYNHUBIIETo Ha pabdoTy B KoMmaHuio BIepBble IO OCHOBHOMY MECTy pabOTHI U
npopaboTaBLIETO CBBILIE 5 AHEH, 3aBOAUTCS TPYNOBas KHIXKKA (32 HCKIIOUCHHEM CITydaeB, €CIIU B
coorBeTcTBUU ¢ TpynoBeIM komekcoM Poccuiickoit @enmepannu, WHBIM (ernepalbHBIM 3aKOHOM
TpynoBass KHIDKKa Ha COTpyAHHMKAa HE BeAETCA) B TMOPAAKE, YCTAaHOBICHHOM JEHCTBYIOIINM
3aKOHO/ATENBCTBOM;

Ha kaxnoro CorpynHuka 3anonHsercs Jlmanas kaprouka mo gpopme Ne T-2;

¢ CorpynHMKamMy, JOCTUTIUMMH 18 JIeT W HENOCPEIACTBEHHO OOCIY)XUBAIOIUMH MU
WCHOJB3YIOIUMHI JICHEe)KHbIE, TOBapHbIE IIEHHOCTH WJIM HHOE HMMYIIECTBO, MOTYT 3aKJII0YaThCs
JOTOBOPEl O TOTHOM HWHAWBHIYaJIbHOW MaTepUalbHONM OTBETCTBEHHOCTH WM O IIOJHOH
KOJUICKTHBHOW MaTepHalbHON OTBeTCTBeHHOCTH; KoproparuBHas WH(pOpPMAalMOHHAS CHCTEMa —
cHUCTEeMa DJEKTPOHHOTO KaJpoBOIO JOKyMEHTOOOOpoTa, paspaboranHas B Kommanum u
pacmosiokeHHas 1Mo azapecy https://eds.yandex-team.ru/. DneKTpoHHAs MOANKMCH — WHPOPMAITUSI B
SNEKTPOHHOW (opMe, HcHomb3yeMas AJisl ONpEAeTCHUS JIMIA, TONMUCHIBAIONIETO TOKYMEHT, U
MPUCOEANHEHHAsl K MOINMChIBaeMOl WHGpOpPMAMK (ZOKYMEHTY) B 3JIEKTPOHHOM (hopMe MM MHBIM
oOpa3om cBs3aHHas c¢ Hed. B Kommanmm mnpumensieTcs ycwiIeHHas KBanu(puuypoBaHHAas
SNIEKTPOHHAs TOINKNCH B COOTBETCTBHU C TpeboBanusiMu DexnepanbpHoro 3akona ot 06.04.2011 Ne
63-03 «O0 TEKTPOHHON MOATTHCH.

®  UHBIE JOKYMEHTHI, NIPEIYyCMOTPEHHBIE NEHCTBYIOMIMM POCCHHCKMM 3akoHomarenbcTBoM u JIHA
Kommnanuu.

3.3. Ilpu mocrymienun CoTpyaHuka Ha pabOTy WIM TPU €ro IEPeBOJEC B YCTAHOBICHHOM IOPSAKE Ha
apyryto padboty Komnanus o6s3ana:
® 03HAKOMHUTH €ro C MOPYYCHHOH pabOTOH, JOIKHOCTHBIMHU OOS3aHHOCTSMH, YCIOBUSIMH U OILIATON
TPYyZa, Pa3bsICHUTH €ro MpaBa v 00s3aHHOCTH;
® 03HAKOMHUTH €T0 C MpaBWJIaMH BHYTPEHHETO TPYAOBOTO pacrlopsika (IpH MOCTYIUICHHH Ha paboTy
BIIEPBBIC);
® [POWHCTPYKTUPOBATH 10 TEXHUKE OE30MaCHOCTH, MPOM3BOJCTBCHHOW CAHUTAPHHU, TUTHEHE TPYIa,
MPOTHUBOIIOKAPHON OXpaHe W APYTHM TpaBUIIaM IO OXpaHe Tpyaa.

3.4. Ilpu mocTyIIeHUH Ha paboTy WIIH IIPH IIepeBoie Ha ApyTryio padbory CoTpyaHuk 006s3aH:
® O03HAKOMHUTHCA C TMOPYYCHHOH pPAaOOTOHM, MOKHOCTHBIMH OOS3aHHOCTSIMH, YCIOBUSMU M OILIATOM
Tpy/a, MOyYUTh Pa3bsiICHECHHS IO MTpaBaM U o0si3aHHOCTIM COTpyIHUKA;
03HAKOMUTHCS ¢ [TpaBUIaMu BHYTPEHHETO TPYAOBOTO pacrnopsaka (MpH MOCTYIIICHHH Ha padoTy);
MPONTH HMHCTPYKTaX MO TEXHUKE OE30MACHOCTH, MPOM3BOJICTBCHHOW CAHHWTApWU, TMTHCHE TPYIa,
MIPOTUBOIIOYKAPHOM OXpaHe U IPYTHM IIPaBHJIaM 10 OXpaHe Tpy/a.

3.5. Jlns mpoBepku coorBercTBUs COTpygHHKa TOpydaeMoil paboTre eMy MOXeT OBITh YCTaHOBJIEH
WCIBITATENIbHBIH CPOK B COOTBETCTBMM C POCCHUHCKHMM TPYAOBBIM 3aKOHOJAATEILCTBOM. Jl0 OKOHYaHMA



WCIBITATEILHOTO CpOKa MPOBOJUTCS OLIEHKa AearenbHocTH CoTpyaHuka. [Ipu ynoBIeTBOpUTEIHHOMN OLIEHKE
CoTpyOHHK CUMTAETCs BBIAEP KABLIMM HCIIBITAHUE U IIPOIOIIKAET PadOTy Ha YCIOBHSX TPYAOBOIO AOTOBOPA.
B caywyae mpusHanua KommaHuell pe3ynbTaToB HCHBITAHUS HEYIOBJIETBOPUTENbHBIMU KoMmmanusi Bmpase
pacToprHyTh TpyAOBOH A0roBop ¢ COTpYIHHKOM, MPEABAPUTEILHO MPEAYNPEAUB €ro 00 3TOM He Mo3IHee
4eM 3a 3 JHA 1O OKOHYAaHUS MCIBITATEIbHOTO CPOKA NMUCHMEHHO C YKa3aHHEM IPUYMH HENPOXOXKICHHUS
WCIBITATEILHOTO CPOKa.

4. HOPAAOK YBOJIBHEHUA COTPYIHUKOB

4.1. TlpekpamieHue TpyAOBOIO AOrOBOpa OCYIIECTBISIETCSI B COOTBETCTBUM C POCCHUHCKHUM TPYIOBBIM
3aKOHOJATEIILCTBOM.

4.2. CoTpynHUKH UMEIOT IIPaBO PacTOPrHYTh TPYIOBOM JTIOTOBOP, 3aKIIOUEHHBIN Ha HEONpeAeNeHHbIN CPOK,
npeaynpenuB o0 stoM KoMmmaHuio NMCBMEHHO He MO37HEE 4YeM 3a 14 KaJeHOapHbIX IHEH 10 AaThl
YBOJIBHEHHS, a HA UCIIBITATeIbHOM CPOKE — HE TO03JHee YeM 3a 3 KaJIeHAAPHBIX JHS 10 JaThl YBOJBHEHHS.
TeyeHne yka3zaHHBIX CPOKOB HauMHAETCS Ha CIEAYIOLMI IeHb mocie noiydeHus KommaHuen 3asBieHUs
Cotpynauka 00 yBOJEHECHHUN.

4.3. Tlo ucredenuu cpoka npenynpexaeHust COTpyaHHUK BIpaBe MPeKpaTuTh padboTy.

4.4. Ilo noroBopeHHocTH Mexay CorpyaHukoM U KoMmmnanuel TpyqoBOi JOTOBOP MOXKET OBITh PACTOPTHYT U
710 UCTEYEHHS CPOKA MPEAYIPEKACHNS 00 YBOIbHEHUH.

4.5. B nenp yBosnbHeHHss COTpYZHHK 00s13aH COBEpIIMTH BCE HEOOXOAMMBIE IS MPOLEAYPHl YBOJbHEHUS
JNEUCTBUS, YyKazaHHble B mnamsaTke yBoJapHsowerocs Corpynnuka. s CoTpygHuka, TpyLOBBIE
(momKHOCTHBIE) O0A3aHHOCTH KOTOPOTO HE CBs3aHBl C paboToOM 3a NEepPCOHAJIBHBIM KOMIBIOTEPOM,
OCYIIECTBIISIIOTCS TUCTAHIMOHHO WM Ha JIOMY, OPSIOK ACHCTBHH, KOTOpBIE 00s13aH coBepInTh COTPYIHUK
B JIeHb YBOJIbHEHHS, IOBOAWTCA 1O €r0 CBEACHUS HETNOCPEICTBEHHBIM pPYKOBOTUTENEM WM WHBIM
YTIOJTHOMOYEHHBIM JIUIIOM.

4.6. B mocnennuii aenp paborel Kommanms o6s3ana Bbigarh COTPYOHHUKY TPYIOBYIO KHIDKKY WIIH
MPEIOCTaBUTh CBEACHUS O TPYHAOBOIl JesTenbHOCTH B KOMIIaHMM M MPOM3BECTH C HUM OKOHYATENbHBIN
pacueT. B cnyuasx, npeayCMOTPEHHBIX POCCUIICKUM TPYIOBBIM 3aKOHOZATENLCTBOM, ¢ cortacust CoTpyqHUKa
TPYIOBasi KHMXKa MOXeT ObITh oTnpasieHa COTpyJHUKY 110 IIOYTE.

5. OCHOBHBIE ITPABA U OBA3AHHOCTHU COTPYIHUKOB

5.1. CoTpyaHHMK UMEET MpaBo Ha:

® 3aKJIOYCHHE, U3MEHEHHE U PACTOPKEHHE TPYAOBOTO JOrOBOPA B MOPSIKE U HA YCIOBUAX, KOTOPBIE
YCTaHOBJICHBI POCCHUICKUM TPYIOBBIM 3aKOHOJIATEIILCTBOM;
MpeoCTaBlicHUe paboTh, 00YCIOBICHHON TPYIOBBIM JOTOBOPOM;
pabodee MeCcTO, COOTBETCTBYIOLIEE TOCYAAPCTBEHHBIM HOPMAaTHUBHBIM TPEOOBAHUAM OXPaHBI TPYAA;
CBOEBPEMEHHYI0 U B IOJIHOM 0ObEMe BBHIIATy 3apabOTHOW IJIaTel B COOTBETCTBHM CO CBOEH
KBaJu(pUKaIen, CI0KHOCTBIO TPYZa, KOJTMYECTBOM U Ka4€CTBOM BBIIIONHEHHOH padoThI;

®  OT/IBIX, 0OecreynBaeMbIii YCTAaHOBIICHHEM HOPMAaJIbHOW MPOIOIKUTENFHOCTH pabouero BpeMeHH,
COKpAaIleHHOTo paboyero BpeMEeHHM sl OTACHbHBIX Hpodeccuit m kareropuit COTpYIHHUKOB,
MPEAOCTABICHUEM €XKEHEICJIbHBIX BBIXOJHBIX THEH, HepaOouMX Mpa3qHUYHBIX AHEH, OMIa4rBacMbIX
€KETOJHBIX OTITYCKOB, MHBIX OTITYCKOB, MPEIYCMOTPEHHBIX POCCHHCKUM 3aKOHOATEILCTBOM;

® [IOJHYIO JOCTOBEpHYIO MH(OpMaLuio 00 ycIoBUsIX Tpyna U TPeOOBaHUSAX OXpaHbI Tpyaa Ha paboyem
MECTe, BKJIIOYasl peajn3aluio Mpas, NPeJ0CTaBICHHBIX 3aKOHOIATEIbCTBOM O CHELUAIBHON OLICHKE
YCJIOBUM TpyAa;

® [IOATOTOBKY M JOIOJHUTENFHOE MNpOQeccHOHaNbHOE 00pa3oBaHHE B MOPSIKE, YCTAaHOBICHHOM
POCCUIICKMM TPYIOBBIM 3aKOHOAATEIECTBOM;

® 3alUTy CBOUX TPYHAOBBIX IIpaB, CBOOOA M 3aKOHHBIX HHTEPECOB BCEMU HE 3alpelCHHbIMU
POCCHIICKMM 3aKOHOAATEIBCTBOM CIIOCO0aMHU;



5.2.

paspelieHne WHANBUAYATbHBIX M KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB B TOpPSAKE, YCTaHOBIECHHOM
POCCHICKHM TPYIOBBIM 3aKOHOJATEIbCTBOM;

JONOJHUTENbHOE MpodeccnoHanbHOe o0pa3zoBaHHe 3a cueT cpeactB Kommanum B cioydae
JUKBUJIAIMH Pad0Uero MecTa BCIICACTBUE HAPYIICHHUs TpeOOBaHUI OXpaHbI TPY/a;

BO3MELICHUE Bpela, NMPUYMHEHHOTO €My B CBSI3M C HCIIOJHEHHEM TPYIOBBIX OOSI3aHHOCTEH, W
KOMIICHCAIIMI0 MOpAJbHOIO Bpena B TOPSAAKE, YCTAHOBICHHOM POCCHHCKMM TpPYAOBBIM
3aKOHO/IATEIbCTBOM;

rapaHTUM ¥ KOMIIEHCAI[MM, YCTAaHOBJIEHHBIE POCCHHCKHUM 3akoHonarenbcTBoM, JIHA, TpyaoBbIM
JOTOBOPOM, €CJIM OH 3aHAT Ha paboTax ¢ BPEAHBIMU U (MJIM) ONIACHBIMU YCIOBUSMHU TPYIA;
o0s3aTeIbHOE  COLMAjbHOE  CTPaxOBaHHME B  CiIydasX, M[PEIyCMOTPEHHBIX POCCHHCKUM
3aKOHO/IATEeIbCTBOM.

CoTpynHuk 00s13aH:

paborath 100pOCOBECTHO, COOMIONATH TPYAOBYIO AUCIMILINHY, BHITONHATE Bce TpeboBanus [Ipasui,
TPYHOBBIE (IOPKHOCTHBIE) O0SI3aHHOCTH, CBOEBPEMEHHO M TOYHO MCIIONHATH KaK MUCbMEHHBIE, TaK U
YCTHBIE pacnopsibkeHus: pykoBoauTenet Kommanuu;

B 00s3aT€TLHOM MOPSIIKE CaMOCTOATEIHLHO 3HAKOMUTHCSA C mpuHUMaeMbiMH Kommanmeit JIHA,
HEIMOCPEAICTBEHHO CBSI3aHHBIMU C TPYAOBOM AesTenbHOCThI0 COTPYIHUKOB, a TAK)KE C U3MEHEHUSAMU
B HUX;

coOimoaTh TpeOOBaHUS 1O OXpaHe TPyHda, TEXHHKE 0Ee30MacHOCTH, MPOU3BOACTBEHHON CAaHUTAPHH,
TUTHMEHe TpyJa U NMPOTUBONOKAPHON OXpaHe, MPEeIyCMOTPEHHBIE COOTBETCTBYIOIIUMHU MTPAaBUIIAMH U
WHCTPYKITUSIMU;

MPUHAMATh Mepbl K HEMEMJIECHHOMY YCTPAaHEHHIO TPHYWH W YCJIOBHH, TPEMSATCTBYIOIINX
HOpPMaJbHOW paboTe WM 3aTpymHSIOMMX ee (MpOocTod, aBapus), U HEMEIUIEHHO coOoO0Iars o
ciyunBmemcs Kommanuy;

coOmoaTh TpeboBaHMsI HOPMAaTHBHOM U PacIIOpAIUTENFHON JOKyMeHTarun Kommanuy;

co00IIaTh HEMOCPEACTBEHHOMY PYKOBOAMTENIO WM JIMILY, €T0 3aMEeIaroleMy, 000 BCEX CIIydasx
CBOEro OTCYTCTBHA Ha paboueM mecte Oojee 4 (4eThIpex) YacoB MOAPA, €CIIH HHOE HE YCTaHOBICHO
cnernpukoil pabOTHl KOHKPETHOTO CTPYKTYPHOTO TIIONPA3feieHUs WIH JIOTOBOPEHHOCTHIO C
HEMOCPEICTBEHHBIM PYKOBOJIMTENIEM, B KpaTuaiilliee BpeMsl B T€UeHHE pabouero AHA C yKa3aHHEM
MIPUYHMHBI TAKOTO OTCYTCTBHS;

MpH OTCYTCTBUM Ha pabodeM MecTe 10 OONe3HW TpemaocTaBuTh KoMIaHWW JHCTOK
HETPYIAOCIIOCOOHOCTH B COOTBETCTBUU C POCCUHCKHUM 3aKOHOIATE€IILCTBOM;

MpU OTCYTCTBUH Ha pabodeM MeCTe B CBS3U C TOHOPCTBOM KPOBH M €€ KOMIIOHEHTOB, a TaKXKe U3-3a
CB3aHHOTO C OTUM MEAWIWHCKOTO 0OCieqoBaHWs, NpPEACTaBUTh KoMIaHWM CIpaBKYy,
MOATBEPKAAIONIYI0 (PakT TOHOPCTBA, B COOTBETCTBUH C POCCHICKAM 3aKOHOJATENILCTBOM. B ciryuae
ecnu 1o comtameHuto ¢ Komnanueilt CoTpynHUK B JI€Hb CAA4M KPOBH M €€ KOMIIOHEHTOB XOYET
BBIUTH Ha paboTy (3a HCKIIOUEHHEM paboT ¢ BpSAHBIMHU U (MIIH) OITACHBIMH YCIIOBUAMH TPYyIa, KOTraa
BbIxonl CoTpynHUKa Ha paboOTy B 3TOT JA€Hb HEBO3MOXKEH B COOTBETCTBUHU C HOPMaMH JICHCTBYIOIIETO
POCCHIICKOTO 3aKOHOAATENbCTBA), OH 0053aH TaK)Ke MPEJCTaBUTh B YIOJIHOMOYEHHOE CTPYKTYPHOE
noapasaenenne Kommannm cooTBeTCTBYIONIEE 3asiBIIEHUE O BBIXO/IE Ha padoTy;

BBITIONIHATh YCTaHOBJIECHHbIM KoMmmaHuel pexuMm KOMMEp4yecKoW TaWHBl W HE pasrjamarhb
UHPOPMAIIHIO, COCTABIISIONLYI0O KOMMEPUYECKYIO TaliHy, 00Ja1aTensiMu KOTopol sBisitoTcst Kommnanus
W ee KOHTpPAareHThl, W CTaBlIylo u3BeCTHOH COTPYOHHKY B CBS3M C HCIIOJHEHHEM TPYHAOBBIX
oOsi3aHHOCTEH, B cooTBeTcTBUM ¢ «llomokeHMeM o0 KomMepueckod TaiiHe Kommnanuwmy,
yTBepxaeHHBIM B Kommanmn, u «OO0s3arenscTBOM 0 HepasmiameHnn KoHbuaeHnnanpbHON
nHpOpMaN», SABISIOUIMMCS HEOTHEMJIEMOW YacThi0 TPYAOBOTO JIOTOBOpa C MOMEHTa €ro
nognucanusg CoTpyaHUKOM;



yBenoMisATs KoMnanuio 06 U3MEHEHHSIX CBOMX MEPCOHAIBHBIX/YUETHBIX NAHHBIX U MPEJCTABIATh B
cpok 10 10 (mecsaTy) pabouux AHEH ¢ AaThl TAKUX W3MEHEHU OpUTMHAIIBI JOKYMEHTOB, CBSI3aHHBIX C
M3MEHEHHEM MACIIOPTHBIX JAHHBIX, PETUCTPAMOHHBIX JaHHBIX O MECTE IOCTOSHHOTO NPOXKUBAHUS
W/WIIM  BPEMEHHOTO MpeObIBaHHSA, HOMEPOB KOHTAKTHBIX Tele(OoHOB, CEMEHHOTo MOJIOKEHHS,
OTHOIICHUS] K BOHMHCKOM OO0S3aHHOCTH, O TpPH3HAHUM HHBAJIUAOM W YCTAaHOBICHMU TIPYIIIbI
uHBaMMAHOCTH (B cimy4yae ecnu COTPYIHHK TIpeTeHIyeT Ha MpPOBEJACHHWE B OTHOIICHHH HETro
peadMIINTAMOHHBIX MEPONPHUSATHH, a TAaKKe Ha rapaHTHH, KOTOpPBIE MOTYT OBITh MPEOCTaBICHBI
MHBAJIUIaM B COOTBETCTBUH C POCCHUMCKHUM 3aKOHOIATEIBCTBOM), O MOIY4YEHHUH IIpaBa Ha IEHCUIO U
T. . Ecm mo yBakKWTEeNbHBIM NpUYMHAM HHGOpManus U (WIM) AOKYMEHTHI, YKa3aHHbIC BBILIE, HE
OBUIN MPECTABJICHBI, TO OHH IPEACTABISIOTCS B Pa3yMHBIN CPOK;

BO3MECTHTh KoMIaHWu TIpsSIMOM JEHCTBUTENBHBIM ymIepd, HAHECEHHBIM pasTiIalnicHueM
KOMMEpUECKOH TaliHBI M APYTOi KOH(PHUAESHIIHATBHOW HHPOPMAIIHH;
OepeXXHO OTHOCUTbCA K uMmyliecTBy KommaHuu (B TOM YHCIIE K HMMYLIECTBY TPETHUX JIMII,
HaxomameMycst y Komnanumu, ecnmm KommaHus HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTB 3TOTO
umymectBa) u Apyrux COTpyJHHKOB, a TakXe K CIyKeOHbIM JOKyMEHTaM, KOMIIEHCHpPOBAaThb
KomMnanuu Bpen, NpUUMHEHHBIN MOBPEXKACHUEM MU yTpaToi BBepeHHOro COTpyIHHKY UMYIIECTBA
U CIy’K€OHBIX IOKYMEHTOB;
HEe3aMeUIMTeNIbHO  cooOmuTh  KoMmanuu 1mbO  HEMOCPENCTBEHHOMY  PYKOBOAMTENIO O
BO3HUKHOBEHMH CHUTYyallUd, MPEACTABISIIOMENH Yrpo3y *H3HH M 3[J0pPOBBIO JIIOEH, COXPAHHOCTH
umymecrtsa Komnanuu (B TOM 4mcie MMyILIecTBa TPEThUX JIML, Haxoasauierocs y Kommnanuu, ecnu
KommaHnus HeceT 0TBETCTBEHHOCTh 332 COXPaHHOCTh 3TOT0 UMYIIECTBA);
cozepkarh cBoe pabodyee MecTo W 00OpyIOBaHHE B MOPSIKE, YUCTOTE M HCIPABHOM COCTOSIHUH, a
TaKXKe CcoONMonaTh 4YUCTOTY Ha Teppuropun Kommanuu, coOmomaTe yCTAHOBIEHHBIH IOPAIOK
XpaHEeHHs MaTepUalbHBIX [IEHHOCTEH U JOKYMEHTOB;
NPUXOOWTh B Ha3HaueHHOE MecTo (B Tpenenax mecra HaxoxaeHusi oducoB Kommanmm) mo
TpeOOBaHMIO HEMOCPEICTBEHHOIO PYKOBOIHTENS WM MHOTO yroidHoMoueHHoro Kommnanueil nuna,
MOJY4YeHHOMY HE IO3IHEee 4YeM 3a OIWH pabdoduil JeHb [0 BCTpPEYM, HAa3HAYCHHOW Ha J000e
cBOOOIHOE OT ApPYrHX BcTped pabodee BpeMs HO TenedOHY WIM BIIEKTPOHHOM IMOYTE IO JIIOOBIM
BOIIPOCaM, HEINOCPEACTBEHHO CBA3aHHBIM C TPYIOBOH IesTenbHOCThIO COTpYIHMKA, a TAKXKE II0
BOIPOCaM OpPraHU3aLMOHHOIO XapaKTepa;
B pabouee BpeMs 3HAKOMHUTBLCS C COIEpPKAHMEM CBOEH KOPIIOPAaTMBHOM 3JEKTPOHHOHM MOYTHI, 3a
UCKIIIOYEHHEM CIy4aeB OTCYTCTBUS JOCTyNla K HEH IO yBaXXUTENbHBIM IPUYMHAM (HAIpuMep,
KOMaHIUpOBKa, 00y4eHue, MIIOTHBIH Tpaduk BcTpey, O0Ne3Hb, OTIYCK), M OTBeUaTh Ha TpeOyromye
OTBETA 3aPOChl U MUCHhMA, CBSI3aHHBIE C BHIITOJHEHUEM TPYIOBBIX (JOIKHOCTHBIX) 00s3aHHOCTEH U
TPYIOBOW  OUCIMIUIMHBI, B CPOKH, YCTAaHOBJCHHbIE JEWCTBYIOIIUM 3aKOHOAATEIbCTBOM,
peraMeHTamMu  PabOTBl  MOApPA3[CNeHUH, OODKHOCTHBIMH HHCTPYKLUHUSIMH, PaclOpsDKEHHAMHU
HENOCPENCTBEHHOTO PYKOBOIUTENS WJIM WHOIO YIOJIHOMOYEHHOTO JIMIA, WIH B Pa3yMHBIE CPOKH,
€CJIM CPOK HE YCTAaHOBJIEH UJIM HE OTOBOPEH;
[0 PacCHOPSHKEHUIO HEMOCPEICTBEHHOIO PYKOBOAUTENS WM MHOTO ymoJHoMoueHHoro Kommanueit
muna COTpyAHHK MOXKET HampaBisTbcd B CIyXEOHble KOMaHIMPOBKHM C BO3MELICHUEM
MPOU3BEICHHBIX PAcX0J0B, 000CHOBAHHO MOHECEHHBIX B X0/ TAKUX KOMaHIUPOBOK, cornacHo JIHA
Komnanuu u 3akononarensctBy Poccuiickoit denepanui;
MOBBIIATh CBOI KBAJU(HKALMUIO C Y4ETOM HM3MEHEHHS OPTaHU3aLMOHHBIX M MPOM3BOACTBEHHBIX
MPOIIECCOB U 3a/1a4 W/HJIH KEeJaHUs HCII0Ih30BaTh BO3MOXXHOCTh KAPHEPHOTO POCTa;
CIOCOOCTBOBATh YKPEIUICHHWIO pemyTauud KoMmaHwu, ¢ yBaKEHHEM H I00pOXKeNaTrelnbHOCTHIO
oTHOCUTHCA K COTpyAHHKAM U IE€JIOBBIM NTapTHEPAM;
UCTIOJIHATH HMHBbIE OOSI3aHHOCTH, NMPELYCMOTPEHHBIE POCCHUICKMM TPYAOBBIM 3aKOHOATEIECTBOM H
WHBIMH HOPMAaTHBHBIMH TPaBOBBIMH aKTaMH, COAEP)KAUIMMH HOPMBI TpPYAOBOTO IIpaBa,
cornameHusiMu, JIHA u TpyioBbIM 10rOBOPOM.



6. OCHOBHBIE ITPABA 1 OBA3AHHOCTHU KOMITIAHUHN

6.1. KoMnanus uMeet npaso:

3aKJII0YaTh, U3MEHATh M PAcTOprarh TPynoBoil AoroBop ¢ COTPyJHMKOM B HOPSIKE U HAa yCIOBHUSX,
KOTOPBIE YCTaHOBJIEHBI POCCHUCKUM TPYJOBBIM 3aKOHOIATEIILCTBOM;

BECTH KOJUICKTHBHBIE TIEPETOBOPHI M 3aKITI0UATh KOJJIEKTUBHBIE JIOTOBOPHI;

noowpats CoTpyaHuka 3a JOOpocoBeCTHBIN 3P PeKTUBHBII TPy,

TpeboBarh 0T COTpYyIHHMKA HCIIONHEHHS UM TPYAOBBIX OOS3aHHOCTEH M OEPEXHOTO OTHOLICHHS K
umymiectsy KoMnanuu (B TOM 4HcIie K IMYIIECTBY TPETHUX JIMII, HaxoxseMycs y Kommanuu, eciu
Komnanusi HeceT OTBETCTBEHHOCTh 32 COXPAaHHOCTb 3TOr0 MMyIecTBa) M Apyrux COTpyIOHHKOB,
cobmonenus Ilpasun;

npusiekarb COTpyIHHMKA K JIUCHMIUIMHAPDHOW M MAaTepUallbHOW OTBETCTBEHHOCTH B IIOPAIKE,
YCTaHOBJIEHHOM POCCHICKHM TPYIOBBIM 3aKOHOJATEIbCTBOM;

npunumars JIHA;

B3bICKHBATh B YCTAHOBJICHHOM POCCHMCKHM 3aKOHOIATENBCTBOM mopsake ¢ CoTpynHHKa NPsSIMON
JCWCTBUTENBHBIA yIIep0 W YNYIICHHYIO BBITOAY B CBSI3M ¢ pasniamieHueM CoTpyaHUKOM
KOMMEpUECKOH TaliHBI U APYToi KoHpHUAEeHIHATbHOH nHpopMmannn Kommnanuu;
peanu30BBIBaTh MPaBa, NPEIOCTABICHHBIC 3aKOHONATENbCTBOM O CIEIMAIbHOM OLIEHKE YCIOBUI
Tpyna.

6.2. Kommnanus o0s3ana:

IPaBUWIBHO OpraHu30BbIBaTh TpyAa COTpyJHHKAa B COOTBETCTBHUM C €0 CIEIHUAJIbHOCTHIO U
kBajuduKanued, B TOM YHWCIE NPEIOCTaBUTh, €CIM HHOE HE MPEAYCMOTPEHO JEHCTBYIOIINM
pOCCHIICKMM TpPYHOBBIM 3aKOHOAATENBCTBOM M/MJAM HE YKa3aHO B TPYIOBOM JIOTOBOpE C
CoTpynHUKOM, HEOOXOOUMOE Ui BBIMONHEHUS TPYAOBBIX (JOMKHOCTHBIX) OOS3aHHOCTEH
obopynoBanue, koropoe CoTpyaHUK OyIeT UCIONb30BaTh B CIIY>KEOHBIX LIENSAX;

obecnieunBarhb coOmoeHue Tpedosanuii [Ipasu;

3HaKOMUTH COTPYIHHUKOB IO/ MOANUCH ¢ NpuHUMaeMbiMu JIHA, HEMOCPEACTBEHHO CBA3aHHBIMHU C
TPYIOBOH AeATeNbHOCTHI0 COTPYIHUKOB, a TAK)KE C U3MEHEHUSIMH B HUX;

M0 MUCBMEHHOMY 3asIBJICHHIO BhIJaTh COTPYIHHUKY JTOKYMEHTHI, CBSI3aHHBIE C €ro paboToM, a TaKke
KOIIMM TaKUX JOKyMEHTOB, 3aBEpEHHbIC HAUIeKallUM o00pa3oM, B CPOKM M B IOPSJAKE,
MPeIyCMOTPEHHBIMU POCCHICKIM 3aKOHOAATEIbCTBOM;

HEYKJIIOHHO COOJIOIATh POCCHICKOE TPYIOBOE 3aKOHOJATEILCTBO U MIPAaBUIIa OXPaHbl TPYAA;
yJIy4dllaTh YCJIOBHA TpyHa, oOecneyrBaTh HaJyIekKallee TEXHUUECKoe 000pydoBaHHE BceX pabodmx
MECT M CO3/1aBaTh Ha HHUX YCJIOBHUS DPadOThI, COOTBETCTBYIOLIME IMpaBHiaM II0 OXpaHe Tpynaa
(mpaBuiaM Mo TEXHHUKE OE30MACHOCTH, CAHUTAPHBIM HOPMaM U MPaBHIIaM);

UCTIONIHATHh MHBIE 00S3aHHOCTH, MPEAYCMOTPEHHbBIE POCCUHCKUM TPYIOBBIM 3aKOHOAATENECTBOM, B
TOM 4HCJIE 3aKOHOAATEIbCTBOM O CIIELHUAIbHON OLIEHKE YCJIOBHH TpyAda M MHBIMH HOPMAaTHBHBIMHU
MIPaBOBBIMH aKTaMH, CONEP>KaIllMMU HOPMBI TPYAOBOTO IpaBa, cornamienusmu, JIHA u TpynoBsiMu
JIOTOBOpaMH.

PABOYEE BPEMS U BPEMS OTIBIXA

7.1. Pexxum paGotbl Kommanum mpemycMarpuBaeT 8-4acoBoil paboumii aeHp U 40-dacoByio pabouyio

Henemo. Pabounii neHbp ¢ moHenenbHMKAa MO MATHULY HaunHaetrcs B 10:00 m 3akanumBaercs B 19:00 c

IIepEPHIBOM Ha 00e[ 00IIel MpOmOIDKUTEIBPHOCTRIO He Ooiee 60 MuHyT B mepuon ¢ 12 mo 18 gacos. 7.2.

[IponomxkutensHOCTE  paboyero JHS (CMEHBI), HEMOCPEICTBEHHO MPEIIISCTBYIONIET0 Hepabouemy

npasaHU4YHOMY MOHIO, YMCHBINACTCA HaA OJWUH 4Yac. Ha OTACIBHBIX BHAAX pa60T, 1€ HEBO3MOXXHO



yYMEHbILICHHE TPONODKUTENBHOCTH  paboThl  (CMEHBI) B NpeANpa3gHUYHBIN  JeHb, mepepaboTka
KOMIIEHCUpyeTcsl npenoctasieHueM COTpPYOHHMKY AOIONHUTEIBHOTO BPEMEHH OTAbIXa WJIM, C COIVIACHUS
CotpynHuKa, OTIaTON TI0 HOpMaM, YCTAaHOBIICHHBIM JIJIsi CBEPXYPOUHOH paboThI.
7.3. HeHopMupoBaHHBIN pabounii IeHb — PEXHUM pabOTbl, B COOTBETCTBHU C KOTOPhIM COTPYAHHUKH MOTYT
1o pacnopspkeHnto Kommanuu npu HEOOXOOMMOCTH SMM30IUYECKU IPUBIIEKATHCSA K BBIIOJHEHUIO CBOMX
TPYHOOBBIX (PyHKUIMH 3a mpenenamu 7 YCTaHOBICHHOH Uil HUX MPOJOJDKHTENBHOCTH Pabouero BpeMEHH.
[lepeuensr nomxHOcTel COTPYOHHKOB C HEHOPMHPOBAHHBIM pabOYMM IHEM YTBEPXKIACTCA MPHUKA30M IO
Komnanuu u sBisercs npuioxeHueM K [Ipasunam.
7.4. Ilpu pabGore B pexxume rHOKOro pabodero BpeMeHH Havyajo, OKOHYaHHE U 00IIasi NpOJOIKUTEIBHOCTD
pabodero AHS OMPEIEISIFOTCS 0 COTNMameHnuto cTopoH. Kommanus obecrieunBaeT oTpadoTKy CoTpyaTHIKOM
CYMMapHOTO KOJn4ecTBa pabovyrx 4YacoB B TEUEHHE COOTBETCTBYIOUINX YUETHBIX IEPHOIOB.
7.5. TpymoBeiM poroBopoM COTpyAHHKY MOXET OBITh YyCTAaHOBJIEHA HemojHas pabouas Henens,
[IECTHIHEBHAS HEAENS C OAHUM BBIXOIHBIM JHEM, pabouasi HeJels C MpeloCTaBIeHNEeM BBIXOJHBIX JHEH 1o
CKOIB3AIIeMY TpaduKy Wi Jr000i HHOH peskuM pabovero BpeMeHH.
7.6. CmeHHas paboTa, paboTa B [Be, TPH WIN YETHIPE CMEHBI, BBOAUTCS B T€X CIy4asX, KOIAa AJIUTEIbHOCTh
MPOM3BOACTBEHHOTO TPOLIECCa MPEBBIIAET JOMyCTUMYIO MPOJODKUTEIBHOCTD €XKEAHEBHOH padoThI, IS
6onee 3¢ GEeKTUBHOTO HCIIOIB30BaHNS O0OPYIOBaHHMS, YBEIIMUEHHUS 00beMa OKa3bIBAEMbIX YCIIYT.
7.6.1. Ilepeuens nomkHOCTed COTPYIHUKOB, TPOU3BOIINX PaOOTHI, MPUOCTAHOBKA KOTOPHIX HEBO3MOXKHA
M0 MPOU3BOJCTBEHHOTEXHUYECKUM IIPUYMHAM, 32 TpeneraMi HOPMaJIbHON MPOJOKUTEIBHOCTH pabodero
BPEMEHH, a TAaKKe B BBIXOAHbIE M HepaOouMe MNpa3IHUYHBIC IHH, U1 KOTOPBIX MOXET NPHUMEHSITHCA
CMEHHBII peXUM paboThI, yTBEepKIaeTcs npuka3zoM o Kommanuu u siBisercs npuiioxenrueM Kk [lpasunam.
7.6.2. Ilpu cmenHoilt paboTe kaxnas rpynmna COTpyOJHMKOB NOKHa padoTarh B TE€UEHHE YCTaHOBICHHOU
MIPOIOIDKUTENFHOCTH Pabo4Yero BpEeMEHH B COOTBETCTBHH C TpaukoM cMmeHHocTH. 7.6.3. I'paduku
CMEHHOCTH J0BOAATCA N0 cBeaeHUs COTpyJHMKAa HE TO3JHEE 4YeM 3a OJWH MECSI] 10 BBEJCHMS UX B
neiictBue. MeXIyCMEHHBIH TIepephlB HE MOXET OBITh MEHee JBOWHOW MpPOMODKUTEIBHOCTH paboTHl B
MIPEIIIEeCTRYIOMEH OTABIXY CMEHE.
7.6.4. Ina CoTpyoHMKA, 3aHMMAIOLIETO OAHY W3 JOJDKHOCTEH, yKa3aHHbIX B 1. 7.6.1 IlpaBuin, mpu
(hakTHdeckoil W opuIAnYECKH O(QOPMIICHHOW CMEHHOW paboTe MOXKET BBOIUTHCS CYMMHPOBAHHBIA yUET
paboyero BpemeHu. [Ipu 3TOM NPOAOIKHTENLHOCTh paboyero BpEeMEHM 3a YYETHBIH MEpUOA HE MOXKET
MPEBBIIATE HOPMAJIBHOT'O YKCIa Pad0YnX YacoB. YUETHBIH NEPHOA yCTaHABIMBAETCS PABHBIM OZHOMY TOLY.

7.7. Paboma no epaghuxy pabomwi. Hexoropsle xareropuu COTPYTHHKOB MOTYT padoTaTh 1O rpadukam
paboTHI.
7.7.1. Pexxum paboThI o TpaduKy padoTel PUKCHpyeTCs B TPyIOBOM A0roBOpe ¢ COTPYIHUKOM.
7.7.2. llpu pexxume paboThl 1Mo Tpaduky padoTsl COTPYIHUK OKEH padoTaTh B TEUCHUE YCTAHOBJICHHOM
IUIS1 HETO MPOAOJDKUTENBHOCTH Pabovyero BpeMEeHH B COOTBETCTBHHU C IpaMKOM PabOTHI.
7.7.3. IT'paduku pabotel noBojsTcs 10 cBefqeHus COTpyJHHKA HE IMO3/IHEE CPOKA, YCTAHOBICHHOTO B €T0O
TPYZIOBOM JI0TOBOpE

7.7.4. C cormacus Kommanmnm m CoTpygHHKOB B TpaduWK pabdOTHl MOTYT OBITh BHECEHBI HM3MCHCHHS.
WuunmaropoM m3MeHeHU MokeT BbICTynaTh kak CoTpyaHuk, Tak W Kommanus. 7.7.5. s CorpynHuka,
paboratomiero no rpaduky padoThl, MOXKET BBOJUTHCS CYMMHPOBAaHHBII yueT pabdouero BpeMmeHH. IIpu stom
00113t MPOJOKUTENBHOCTh PA0OYEeTo BpeMEHH 3a YYETHBIA MEePHOA HE MOJDKHA MPEBBIIIATh HOPMAJIHHOTO
yrciaa paboynx 4acoB, PACCUMTAHHBIX 10 HOpME paboueil HeJenu, YCTaHOBICHHOH TPYAIOBBIM JOTOBOPOM C
CoTpyaHUKOM. YUETHBIN NEPUO YCTAHABIUBAETCS] PABHBIM OJJHOMY TOLY.
7.8. Tlopsaok BBeICHUSI CYMMHPOBAaHHOTO yueTa padovero BpeMeHu:

® CYMMHpPOBAaHHBIA y4eT BBOAWTCS UIA ONpelesieHHbIX Kareropuit COTpyAHUKOB (IIPH BBIOJHEHUH
OTZENbHBIX BUJOB Pab0T) HA OCHOBAHMH NpHKa3a o Komnanuu;
® [IpU BBEICHUU CYMMHPOBAaHHOIO ydera pabouyero BPEMEHM YCTaHABIMBACTCS YUYETHBIA IEPHOL,
HOpMa paboyuX YacoB 3a YUeTHBIN nepuoj U rpaduk padoThl;



® TIPOJOJDKUTEIHHOCTH pabodero BpeMEeHH 3a YUETHBIN MEepHoJl He JOJKHA MPEBBINMIATh HOPMAIBHOTO
gyycna paboyMx YacoB, B TOM UHCIIE pACCUMTAHHBIX TI0 HOpME pabodeid Hemenu
MPOIOIDKUTEIHFHOCTEIO, YCTaHOBIEHHON TPYAOBBIM JOTOBOPOM ¢ COTPYIHUKOM.

7.9. IIponoMmKUTEIBHOCTh PAOOUEro BPEMEHH COBMECTUTEIICH HE JIOJIKHA MPEBHIIIATh MOJOBHHBI MECSYHON
HOpPMBI Pa0O4Yero BPEeMEHH, YCTAHOBJIEHHOW ISl COOTBETCTBYIomIer kareropuu CoTpyaHukoB. Pabora B
BBIXOJIHBIE W TIPa3IHUYHBIC THU JOMYCKAETCS JJIs BBIMIOJHEHUS HEOTIOXKHBIX, 3apaHee HEMPEIBUICHHBIX
paboT, OT CBOCBPEMEHHOTO BBITIOJIIHEHHS KOTOPHIX 3aBUCUT B JIabHENIIIEM HOpMallbHas pabota Kommnanuu.
7.10. BeixonHble THA (€KCHEIETHHBIA HEITPEPHIBHBIN OTIBIX).

7.10.1. Ons Bcex COTpYOHHKOB, 32 HMCKIIOYEHHEM TeX, MPHOCTAHOBKA pabOThl KOTOPBIX B BHIXOIHBIE M
HepaOourie Mpa3JHUYHBIE THU HEBO3MOXKHA IO TPOM3BOJCTBEHHO-TEXHUYECKUM MPUYMHAM H JIJIST KOTOPHIX
MOXXET OBITh YCTAaHOBIIGH CMEHHBINM pEXHM, YCTaHOBJICHA IITHAHEBHAS pabodas Hemens ¢ JIByMs
BBIXOJIHBIMH JTHSIMU (Cy000Ta M BOCKPECEHBE).

7.10.2. Ha Tex paborax, Tme TPHOCTAaHOBKAa pabOTBI B BBIXOOHBIE JHH HEBO3MOXHA TIO
MIPOU3BOJICTBEHHO-TEXHUYECKUM M OpPTraHU3alMOHHBIM YCIIOBUSIM, BBIXOAHBIC JIHU TPEIOCTABIISIOTCS B
pasJuyYHbIe JHA HEEIH ITO0YepPenHO KX a0l cMeHe COTPYIHUKOB.

7.10.3. CoTpyaHWKy TpeAnpusTHsS TPEAOCTABIACTCS OTABIX B Hepaboune TMpa3gHUYHBIE IHU,
YCTAaHOBIIEHHBIE POCCUNUCKUM TPYAOBBIM 3aKOHOAATEIHCTBOM.

7.11. IlpuBnedenne CoTpyaHUKa K pabOTe B BRIXOJHBIE H HEpaOoUHe Mpa3fHUIHbIE THH.

7.11.1. lpueneuenne CoTpyaHuka K pabore B BBIXOJHBIC U Hepabouue Mpa3AHUYHBIC THH HPOU3BOIUTCS C
€ro MMChMEHHOTO COTIACHSI.

7.11.2. IIpusneuenne CoTpynHHUKa K paboOTe B BEIXOMHEIC W HEpaOodne MPa3THUYHBIC THU TIPOU3BOIUTCS TI0
MMCbMEHHOMY pacnopsbkeHuto Kommanuu.

7.12. llpuBneuerne CoTpymaHNKA K CBEPXYPOUHOIL padore.

7.12.1. Ipusneuenue CoTpymHUKA K CBEPXYPOUHOH pabOTe JOMYCKAaeTCsA C €ro MUChbMEHHOIO corlacus B
CIEIYIONINX CIyYasx:

e Jlpm HEOOXOAMMOCTH BBIIONHUTH (3aKOHYHWTH) Hadaryro paboTy, KoTopas BCIEICTBUE
HETIPEIBUACHHON 3aIEPKKU 10 TEXHUYECKAM YCIOBHUSM IPOU3BOACTBA HE MOIJIa OBITH BBITOJIHCHA
(3aKOoHYEHA) B TEUCHHE yCTaHOBJICHHOW 1y COTpYIHHKA TIPOMOKUTEIBHOCTH pabouero BpeMeHH,
€CIT HEBBLITIOTHEHUE (HE3aBEPIICHHE) dTOW pabOTHl MOXKET IMOBJICYDL 32 COOO0H MOpUy WM THOEITbH
uMmyiecTBa KoMmnanuu, rocyiapcTBEHHOTO MJIM MYHHIIMITATLHOTO MMYIIECTBA JTUOO CO37aTh yrpo3y
YKU3HU | 3[OPOBBIO ITIOMIEH;

e [lpm mpom3BOACTBE BPEMEHHBIX pPabdOT MO PEMOHTYy W BOCCTAHOBICHHIO MEXaHU3MOB WIIH
COOPYXEHHH B TEX CIydasx, KOTJAa WX HEHUCIPABHOCTH MOXKET CTaTh MPUYUMHOU MPEKPaIICHUS
paboThl s 3HAYUTENbHOTO Yncina COTPyIHHUKOB;

e Jlms mpomomkeHus pabOTHI MpH HesBKe cMeHstomierocs CoTpynHuka, eciu paboTa He JAOMycKaeT
repeprIBa.

7.12.2. TlpuBneuenne CoTpymHHMKa K CBEpXypouHOH pabore Oe3 ero comiacus AOIMYCKaeTcs B Cllydasx,
YCTaHOBJIEHHBIX POCCUIICKIUM 3aKOHOAATEITHCTBOM.

7.13. Otnyck.

7.13.1. ExerogHplii OCHOBHOM OIIaYMBaE€Mblil OTHYCK. EXerogHelii OCHOBHOM OIUIaYMBAEMBIA OTIIYCK
MIPOJOILKUTEILHOCTRIO 28 KaJIGHIAPHBIX THEH mpenocTaBiseTcss COTpyIHUKY B COOTBETCTBUHU C POCCUUCKIM
TPYIOBBIM 3aKOHONATEILCTBOM M IPa()UKOM OTITYyCKOB.

7.13.2. Tlo commamenuio Mexnay CorpymaukoM u Kommanwmel Tpaduk TpPemOCTaBICHUS €KETOIHOTO
OIJIAYMBACMOT'0 OTITyCKa MOXET OBITh U3MEHEH B JIto0Oe BpeMsl Kak o uHunmatiuee COTpyJAHUKA, TaK U 110
nHuIaruee Kommanny.

O cBoeM KellaHuHu U3MEHUTH Tpaduk cBoero oTmycka COTPYIHHK JTODKEH YBEIOMUTH KoMIaHuIO, TOIIHCAB
MpHKa3 O IMPEIOCTABICHUM OTIyCKa pPabOTHUKY, chopMupoBaHHBIH 10 wuHUIMaruBe COTpyNHUKA, C
KEeaeMOW JaToi Hadaja €XEeTroJHOTO OIUIadYMBaeMOTo OTIyCKa WM ero dvactu. llpukas cuumtaercs
OJTHOBPEMEHHO 3asiBieHneM CoTpyIHHKa O TIEpEeHOCEe JaThl Hauajla €XeToJHOTO OIIaYMBAaeMOro OTIyCKa MIIH



ero yactd. Komnanus BeIpakaeT CBOE corjlacHe Ha m3MeHeHue rpaduka ornycka COTpygHHKa, B TOM 4HCTIe
Ha paselieHrne OTIyCKa Ha 4YacTd, IIyTeM IOANHCAaHWs IpHKa3a, cHOPMHUPOBAHHOIO IO HHHUIIMATHBE
CorpynHuka, YmomHoMo4deHHBIM JurnoM Kommanuu. C 3TOro MoMeHTa TMpHKa3 TaKkKe CUUTaeTcs
n3BemenneM CoTpynHuka o0 u3MeHeHuu rpaduka ormycka Corpynguuka. I[lpukas o mpenocraBieHHH
OTIIyCKa paOOTHHKY SIBJISIETCSA OCHOBAaHHEM MJIsI BHECEHMs] W3MECHEHHUM B paHee YTBEPXKAEHHbBIH rpaduk
OTITyCKOB. B ciydae ecnu Ha OTIYCK MPUXOIATCS BBIXOAHBIE THU, COTpyAHHKAM PEKOMEHIYETCs YKa3bIBaTh
B 3asBJICHUH JaThI OTITyCKa B KaJICHIAPHBIX JHSX, BKJIIOUas BeIXOAHBIE AHU. O 1aTe Havaja OTIIyCKa, 3apaHee
cornacoBanHoro, Kommanusi mpenynpexgaer CoTpyaHHKa He TO3IHEE 4YeM 3a JBE HEeAeNH JI0 Haydaia
ormycka. [Insg storo ona HampaBmsieT COTpPyIHHKY aBTOMAaTHMUYECKOE IMHCBMO IO 3JIEKTPOHHOH MouTe
MOCPENCTBOM BHYTpPeHHUX cucreM KommaHum ¢ mpoch00i 03HAKOMUTBCS C NMPHKA30M O MIPENOCTaBICHUN
OTIyCKa pPa0OTHHKY, MONMHCAHHOTO YMHolHOMO4YeHHBIM JuioM Kommanwmu. [Ipukaz o mpenocraBieHHH
OTIyCKa pPa0OTHHKY CUUTAETCS OJHOBPEMEHHO H3BEIlEHHMEM paOOTHHKAa O BPEMEHHM Hayajla OTIIycKa B
COOTBETCTBUU C YTBEPKACHHBIM I'pa)uKOM OTITyCKOB.

7.13.3. Ilo cormamenuro mexay CorpyaHukoM M KoMmaHuel eKerofHsli ONMIadyrMBaeMbI OTIYCK MOXKET
ObITh pasmesneH Ha yacTu. IIpu 3TOM XOTs OBl OHA U3 HENIPEPBIBHBIX YACTEH ITOTO OTILyCKa JOKHA OBITH HE
MeHee |4 KaJeHJapHBIX JHEH M [OJbKHA OBITh HCIONB30BaHA B TEUCHHE OJHOTO Tofa C MOMEHTa
TpynoycTpoiicTBa. OcTaBLIascs 4acTb €XKETOIHOI0 OIUIAYMBAEMOTrO OTIyCKa NOJDKHA OBITh HCIIOIb30BaHA
CotpynHUKOM He TO3qHEee ueM udepe3 18 MmecsieB mocie OKOHYaHMS Tofia, 32 KOTOPBINA MPeaoCTaBIsSETCs
OTIYCK, B COOTBETCTBHM C TpeOOBaHUSIMH POCCHICKOTO 3akoHomarenbcTBa W KonBenmumeir Ne 132
MexayHapomgHoil opraHm3anuu Tpyaa «O0 omuaunBaeMbIX OTIyckax (mepecmorpeHHas B 1970 romy)».
[TponomKuTenbHOCTh U TpaUK MPEAOCTABICHNUS OCTABIICHCS YaCTH €KETOAHOTO OIUIAYMBaEMOr0 OTITyCKa
olpeniensieTcs Mo COMIacHIo, JOCTUTHyToMy Mexny CoTpyaHukoMm u KomnaHuen.

7.13.4. Tlo cemeWHBIM O0OCTOATENHCTBAM W JIPYTMM YBAXXHUTEIbHBIM TpuunHaM COTPYIHHKY IO €ro
MUCHbMEHHOMY 3asBIICHHIO MOXET OBITh MNpPEAOCTAaBICH OTMYCK 0e3 coxpaHeHHs 3apaboTHOW IUIaTHI,
MPOJOJKUTENBHOCTh KOTOPOro ONpeaensercs no cormameHuo Mexay CorpynnukoMm u Komnanueit. 7.13.5.
[IpenocraBneHne MPOYMX BHIOB OTITYCKOB IPOU3BOAUTCS B COOTBETCTBHH C POCCHUHCKHUM TPYIOBBIM
3aKOHOMATENBCTBOM, IIPM 3TOM KOJMYECTBO [JHEM OTIyCKa ONpPENENseTcss MCXOAs W3 MHUHHMAIBHO
YCTAHOBJIEHHBIX POCCHUICKMM TpPYHOBBIM 3aKOHOAATEILCTBOM HOPM JUISI KaKAOTO BHUJA OTIyCKAa WM
yTBep:KaeTcs npukazoM o Komnanuu u sBisietTcs npuioxkenueM K [Ipasunam.

8. BBIIIJIATA 3APABOTHOM IJIATHI

8.1. 3apaborHas tuata COTpyIHUKaM BBHITUIAUMBACTCS Kaxble monMecsna: 5 (mstoro) u 20 (mBamaaroro)
grciia KaKJOTO MecsIa, 3a MCKIIOUEHHEeM TeX CIIy4aeB, KOTrJa COOTBETCTBYIOIIME YHCIA IOMaNaloT Ha
BBIXOJIHBIC HJIM TpPa3IHUYHBIC HepaOouue aHU. B STuUX chnyyasx 3apaboTHas IulaTa BhIILIAYUBACTCS
CotpynHrKaM B pabouHii JeHb, IPEAIIESCTBYONINI COOTBETCTBYIOIIEMY JTHIO BHITIATHI 3apa0OTHON TUIATHI.
8.2. B TpynoBbix gorosopax ¢ CoTpyIHUKaMH MOT'YT MPELyCMaTPUBAThLCS JIaThl BHIILIATHI 3apab0THOM IJ1aThl,
OTJIMYHBIC OT yKa3aHHBIX B II. 8.1 IIpaBuu.

9. IOOLIPEHMUS 3A YCIIEXHU B PABOTE
9.1. 3a 00pa3noBoe BHINOIHEHHE O00S3aHHOCTEH, NMPOJOIDKUTEIBHYIO H OE3yNpeuHylo paboTy M 3a JIpyrue
JOCTHIXXCHHS B pa60Te K COpr,ZIHI/IKy MOT'YT HPUMEHATHCA CIICAYIOMIUEC IMMOOUIPEHMAA:

e  0o0OBsBICHHUE OIArOAAPHOCTH;

® BbIjIaya NPEMHUH;

® HarpaJeHWe LIEHHBIM MOJAPKOM.
9.2. Tloompenust OOBSBISAIOTCS B TpUKa3e M JOBOAATCA 10 cBefaeHus COTPYAHHKOB CTPYKTYPHOTO
HofIpa3ieiieHus, B KOTOPOM paboTaeT moorpsiemblii COTpyIHHK, @ B HEKOTOPBIX CIydYasX — JIO BCEro
KOJUICKTHUBA, & TAK)KE 3aHOCATCS B TPYAOBYIO KHIKKY COTpYIHUKA.



9.3. IIpemus He SABISAETCS PETYIAPHO BHIMJIAYMBaEMON (PUKCUPOBAHHON YacThio 3apa0oTHOI mnatsl. [Ipemust
BBIIIJIAYMBACTCS B MOPAIKE M HA YCIOBHSAX, YCTAHOBJIEHHBIX JeHcTBYOIMMHU B KOMIaHNM MOJIOKEHUSIMH O
npemMupoBaHuu COTPYIHUKOB.

10. TPYAOBAS JUCHUIIJIMHA
10.1. Hapymenue TpynoBOl MAMCHUMIUIMHBL, T. €. HEHCIOIHEHHE WM HEHaAJeKallee HCIOIHEHHE
CoTpyOHMKOM BO3JIO)KEHHBIX Ha HEro TPYIOBBIX OOSM3aHHOCTEH, BiIeUeT 3a CO0OHl NpHUMEHEHHE Mep
JTUCHMIIMHAPHOTO BO3ACWCTBUSA, a TakKe NPUMEHEHHE HWHBIX Mep, MPEAyCMOTPEHHBIX EHCTBYIOIINM
POCCHICKHM 3aKOHOJIATEIBCTBOM.
10.2. 3a HapymieHue TpPyAOBOM AMCHMIUIMHBI KOMMIAHUS NPUMEHSET CIEAyIOIIue IUCHUIUIMHAPHBIE
B3bICKaHUs: 1) 3aMeuaHue; 2) BEITOBOP; 3) YBOJIbHEHHE IO COOTBETCTBYIOIIMM OCHOBAHHSM.
10.3. JIo BhIHECEHMS AUCHUILUIMHAPHOTO B3bICKaHUA OT COTpyAHMKA, HAPYLIUTEN TPYIOBOU JUCIUILIMHBI,
JIOJDKHO OBITh 3aTpeOOBaHO OOBsICHEHUE B MHCbMEHHOH Qopme. OObsCHEHHE MOXKET OBITh 3aTpe0OBaHO B
ycTHOW (opme, a Takxke 1Mo 37IeKTpoHHOH moure. OTka3 COTpyaHHKA JaTh OOBSICHEHHUE HE MOXKET CITY>KUTb
MPENSATCTBUEM Ul HAJIOXKEHUS JUCLUIUIMHAPHOTO B3bICKAHUS.
10.4. Tlpuka3z o MPUMEHEHWH NUCIMIUIMHAPHOTO B3BICKaHUS OO0BsiBisieTcss COTPYIHHKY IOJ TMOINHCH B
TeUeHHe Tpex padouMx OHEeW co IOHS W3IaHus NpHKas3a, HEe CUMTas BpeMeHH OTcyTcTBusi COTpyIHHMKA Ha
pabote. B cimydae orkaza CoTpyaHrKa NOANKUCATh YKa3aHHBIA MTPUKA3 COCTABISAETCS COOTBETCTBYIOMIU aKT.
10.5. JucuuiinHapHble B3BICKAHUS MPHUMEHSOTCS [eHepanbHBIM JUPEKTOPOM MM YIOTHOMOYEHHBIMH UM
JMLAMH.
10.6. 3a kaxkaoe HapylleHUE TPYIAOBOW JUCIMIUIMHBI MOXKET OBITh IPUMEHEHO TOJBKO OJIHO
JTUCLHUILTIHAPHOE B3BICKaHHUE.

10.7. B TedeHnme cpoka NEHCTBHS AWCIUIUIMHAPHOTO B3BICKAHWS MEpHI TOOMIPEHHS, yKa3aHHBIE B
HacTosmux [IpaBunax, k COTpyAHUKY MOTYT HE IPUMEHATHCS.
10.8. VBompHEHME B KadeCTBe JAWCLUIUIMHAPHOIO B3BICKAHUS TPHUMEHAETCS II0 OCHOBaHUAM,
MPEeIyCMOTPEHHBIM JIEHCTBYIOLIIM POCCUHCKHUM 3aKOHOJIATETIHLCTBOM.
10.9. Ilpn HanOXEHWUU AMCLUUIUIMHAPHOTO B3BICKAHHS YUYMTBHIBAETCSA TAXKECTh COBEPILIEHHOIO MPOCTYINKA U
00CTOSTENHCTBA, TIPU KOTOPHIX OH OBLIT COBEPIIICH.

11. BHELLIHUI BUJ

11.1. ®opma onexasl COTPYIHUKOB, HE3aBUCUMO OT 3aHUMaeMON UMU JIOJDKHOCTH, TOJDKHA OBITH OTIPATHOM,
AKKypaTHOH, IeMOHCTPUPOBATh YBAKCHUE K OKPYKAIOIIUM U HEe BpeAUTh penytanuu Komnanuu.

11.2. CorpymHukaM, 3aHATHIM (U3UYECKAM TPYAOM, BBIAACTCS CHEIMabHAs ONEKIa B COOTBETCTBHH C
MpaBUJIaMH OXpPaHbI TpyZa.

12.0PTAHU3ALMA OXPAHBI TPYJIA
12.1. Obs3annocTr Kommanuu no obecneyeHnio 0e30MacHbIX YCIOBHHA U oXpaHbl Tpyna. Komnanus obs3ana
o0ecTeunTh:

e OezonacHocTh COTPYNHUKOB MpU OIKCIUTyaTallMd 3JaHUH, COOPYXECHWH, OOOpYIOBaHHS, IPH
OCYIIECTBIEHUH TEXHOJIOIMUYECKHUX MPOLECCOB, B TOM YUCIE C IPUMEHEHHEM B IIPOU3BOJICTBE CHIPhS
U MaTepHuasos;
co3nanue 1 (YHKIIMOHHNPOBAHNUE CICTEMBI YIIPABICHHUS OXPaHOW TPy/a;

MIPUMEHEHHUE CPE/ICTB MHINBUAYAIbHOMN U KOJUIEKTUBHOM 3aTUThl COTPYTHUKOB;
COOTBETCTBYIOLIHE TPEOOBAHUSAM OXPaHBI TPYZa YCIOBHS TPy/Aa Ha KaKJ0M pabodeM MecTe;

pexum Tpyga U orasixa COTPYIHHMKOB B COOTBETCTBHHM C POCCHUICKHM 3aKOHOOATEIBCTBOM M
3aKOHOMIATENILCTBOM CYOBeKkTOB Poccuiickort Demepariu;
® TIpHOOpETEeHUE 3a CUET COOCTBEHHBIX CPENCTB U BHIAAYY CITCITUATBLHOM ONEKIBI, CIICITHATBHON 00yBH
U JPYyTUX CPEACTB HMHIUBUAYAJIbHOH 3alllUTHI, CMBIBAIOIIMX W OO0C3BPEKHUBAIOIIUX CPEIACTB B
COOTBETCTBHHU C YCTaHOBJICHHBIMH HOpMaMu COTpyTHHKaM, 3aHSATBIM Ha pabOTax ¢ BPEAHBIMH WIIH



OMAaCHBIMU YCJIOBUSMHU TPyZHa, a TaKke Ha paboTaX, BBIIOIHSIEMBIX B OCOOBIX TEMIICPATyPHBIX
YCIIOBUSIX WM CBS3aHHBIX C 3arps3HEHHEM;

oOydeHHe 0e30MacHBIM METOJaM W MpPHUEMaM BBIIONHEHUS] paboT, HHCTPYKTaX MO OXpaHe Tpyla,
o0Oy4eHHe 10 OXpaHe Tpyja U NPOBEPKY 3HAHMIA TPeOOBaHUI OXpaHbl TPY/a, HENOMYIICHUE K paboTe
JUII, HE MPOIIEIIINX B YCTAHOBICHHOM IMOPSIKE YKa3aHHbIE 00y4YeHNEe, HHCTPYKTAXK, CTAXKUPOBKY U
MIPOBEPKY 3HAHUI TpeOOBaHMI OXpaHbI TPY/A;

OpTraHM3alrI0 KOHTPOJS 32 COCTOSHHEM YCJIOBUH Tpyla Ha pabouMx MecTax, a Takke 3a
MPaBWILHOCTHIO TpUMeHeHus1 COTPYIHUKAMU CPEICTB UHANBUYATHHON M KOJUIEKTUBHOM 3aIUTHI;
MPOBEAICHNE CIEINalbHOW OIICHKHM YCJIOBHH Tpyda B COOTBETCTBHM C 3aKOHOJATEIhCTBOM O
CHeUUAILHON OIIEHKE YCIOBHH TPYyAa;

MPOBEICHUE 32 CYET COOCTBEHHBIX CPEIICTB 00S3aTEIbHBIX MPEIBAPUTEIBHBIX (IPH MOCTYIUICHUN Ha
paboty) W mepuoanyYecKkux (B TEUCHHE TPYHOOBOH MEeATENFHOCTH) METUIIMHCKIX OCMOTPOB
(obcnenoBanuii) COTPYIHHKOB, BHEOYEPEAHBIX MEAMIIMHCKAX OCMOTPOB (00CienoBaHMIA)
COoTpyIHUKOB TI0 UX MPOCHOAM B COOTBETCTBUY C METUIIMHCKIMH PEKOMEHIAIVSIME C COXpaHECHHEM
3a HUMH MecTa paboThl (IODKHOCTH) M CPETHETO 3apa0oTKa Ha BpeMs MPOXOXKICHHS yKa3aHHBIX
MEIUIHMHCKUX OCMOTPOB;

HenonymeHne COTPYIHHKOB K BBINOJHEHHIO MMH TPYHAOBBIX OOS3aHHOCTEH 0€3 MpPOXOXKACHUS
0013aTeTFHBIX MEAUIIMHCKAX OCMOTPOB, 003aTENbHBIX TICHXHATPHYECKUX OCBH/IETEIHCTBOBAHUH, a
TaKXKe B Cllydae MEITUIIMHCKUX MPOTUBOIIOKA3aHU;

nHpopmupoBanre COTPYIHUKOB 00 YCIOBUSX U OXpaHEe Tpyna Ha pabouumx MecTax, O PHCKe
MTOBPEXKICHUST 30POBbsS, MPEIOCTABISEMBIX MM TapaHTHIX, MOJATaIONINXCS UM KOMITCHCAIUSIX U
Cpe/ACTBaxX MHAMBHUIYAILHON 3aIUTHI;

MPEOCTABIICHUE  OpraHaM TOCYJapCTBEHHOTO  YIPAaBICHUS  OXpaHOW  Tpyda, oOpraHam
TOCYIapCTBEHHOTO HAJ[30pa M KOHTPOJIA 3a COOMIOIEeHHeM TPpeOOBaHMH OXpaHbI Tpyla HH(OPMAIHH
U IOKYMEHTOB, HEOOXOAUMBIX JJIsl OCYIIECTBICHUS! MU CBOHMX TTOJTHOMOYHH;

NPUHSATHE MEp TO MPEJOTBPAIICHHIO aBAPHMHBIX CUTyalWd, COXPAHEHUIO >KHU3HH U 3I0POBbS
CoTpynHUKOB TPU BO3HUKHOBEHWH TaKWUX CUTYaIldi, B TOM YHCIIE IO OKa3aHWIO ITOCTPAIaBIIAM
IIEPBOU IMOMOILY;
paccieoBaHHE B YCTaHOBJICHHOM POCCHMCKHM 3aKOHOAATENLCTBOM TOPSAKE HECUACTHBIX CIIydacB
Ha TIPOU3BOJICTBE U MPOQeCCHOHATBHBIX 3a00JICBaHUN;

CaHUTApHO-OBITOBOE OOCITy>KMBaHHE, MEAWIHUHCKOe obecriedeHne COTPYIHHUKOB B COOTBETCTBHU C
TpeOOBaHMSIMU OXpaHBI TPYIa, a Takke JocTaBKy COTpyaHHKOB, 3a00JI€BIIMX Ha pabodyeM MecTe, B
MEIHMIIMHCKYI0 OpPTaHW3alliI0 B Cly4yae HEOOXOJUMOCTH OKa3aHHs MM HEOTIOKHON MEIUITUHCKON
TTOMOIITH;

o0s13aTeNIbHOE collMaibHOE cTpaxoBaHre COTPYJIHUKOB OT HECYACTHBIX CIy4aeB Ha MPOU3BOJICTBE U
npohecCHOHANBHBIX 3a00JIEBaHUIA,

o3HakomiieHue COTPYIHHUKOB C TPEOOBAaHUSIMH OXPaHBI TPY/IA;

pa3paboTKy W yTBEpKIAeHHE MPaBUiI W HHCTPYKIUH 1Mo oxpaHe Tpyaa ansi COTpyIHHUKOB B MOPSIKE,
YCTaHOBJICHHOM POCCHUHCKHM 3aKOHOAATEILCTBOM.

12.2. O6s3anHOCcTH COTpyIHUKA B 00JIaCTH OXPaHBI TPYAA.

CoTpynuuk 00s3aH:

coOutoaTh TpeOOBaHUS OXPaHbI TPYA;

MPaBUIIBHO MIPUMEHSThH CPEICTBA WHIUBUIYATHHOM U KOJUIEKTUBHOM 3al[UTHI;

MPOXOIUTH 00yueHHe Oe30MaCHBIM METOIaM U TIPUEMaM BBITIOIHEHHS Pa0bOT, HHCTPYKTAXK 110 OXPaHe
Tpy/a, CTAXUPOBKY Ha pabovyeM MeCTe ¥ MPOBEPKY 3HAHUIT TpeOOBaHHIA OXPaHbI TPY/IA;

HEMEUIEHHO HM3BEIaTh CBOETO HEMOCPEICTBEHHOTO WIIM BBIIIECTOSIIECTO PYKOBOIMTEIS O JIFOOOM
CUTYAIlUH, YTPOXKAIOIICH XHU3HU U 37I0POBBIO JIFOCH, O KAXKIOM HECUACTHOM Cliyyae, IPOUCIIIEAIIeM
Ha MPOM3BOJICTBE, WM 00 YXYIIIEHHH COCTOSHHS CBOETO 3J0POBbS, B TOM YHCJIE€ O MPOSIBJICHHH
MPU3HAKOB OCTPOro MpodeccHoHanbHOro 3a00eBaHus (OTpaBICHHs);



® [IPOXOIUTH 00s3aTeNbHBIC MpeABApPUTENbHBIC (P MOCTYIUICHHH Ha Pa0oTy) W MEpUOJHYECKUe (B
TEUeHHEe TPYHAOBOW JESTEIbHOCTH) MEJULIUHCKHE OCMOTpHI (00cienoBanHus), Apyrue o0s3aTenbHbIe
MEIUIMHCKAE OCMOTPBI, a TakXe IPOXOAUTh BHEOUEPEIHBIE MEIUIMHCKUE OCMOTPBI IO
HanpasieHno KoMnanuu B ciaydasx, IpeayCMOTPEHHBIX POCCUICKIM 3aKOHOAATEIbCTBOM.

12.3. B mensx obGecnedeHust coOmoneHuss TpeOOBaHUI OXpaHbI TPyAa, OCYLIECTBICHUS KOHTPOIS 33 UX
BeImonHeHneM Kommanueii coznana Cimyx06a oxpaHsl Tpyza.

12.4. Tlonutuka, 1end W MPOLEOYphl JTOCTHKEHUs Leneld B 0o0MacTW OXpaHbl Tpyda YCTaHABIMBAIOTCS B
COOTBETCTBUU C IIOJIOKEHUEM O CUCTEME YIPABJICHHUsI OXpaHOH TpyJa.

13.J0NOJHUTEJBbHBIE TAPAHTUN U KOMIIEHCALIUN

13.1. CoTpynHHAKaM MOKET MPEIOCTABIATHCS MMUTAHNE B COOTBETCTBUU C YCIOBUSMHU TPYIOBBIX JOTOBOPOB, a
takke gedctByomuMmu B Kommanum JIHA, permaMeHTHUPYIOIIMMU — OpraHU3alldi0 HW  MOPSAOK
MIPEIOCTABIICHNSI TUTAHNS /WM KOMIIEHCAlMY MHTaHus, a Takxke wHeIME JIHA. Kommnanus oGecnieunBaet
CotpynHuKkoB 4aeM-ko)e U pa3HOOOpA3HOW €lIoi B CIICIUAIILHO OTBEJCHHBIX B oucax Kommnanum mecrax
JUTS TIpreMa TTHIIH.

13.2. Kommanust Taxke MOXeT ycTaHaBinuBarb COTpyOHMKAaM JAPYTHE OTONTHUATENbHbIE TapaHTUH U
KOMIICHCAIINH, KOTOPhIE HE yXYyALIAIT nojoxeHne COTpyIHUKA B CPABHEHUU C ACHCTBYIOIIUM POCCUUCKUM
TPYIOBBIM 3aKOHOAATENECTBOM, B TOoM ugucie COTpyIHHKaM MOTYT BBIIUIAUMBATHCS JIOTIOHHUTEIBHEIE
CTUMYJIUPYIONINE ¥ KOMIICHCAIIMOHHBIC BEHITUIATHI, BKIFOYAsi, HO HE OTPAHUYHMBASCH DTUM, IPEMUU U HHBIC
MOOMIPUTENLHBIC BBITUIATHI, JOTUIATHI, HaI0ABKM W WHBIE BBIMJIATH KOMIICHCAIIMOHHOTO Xapakrepa. Takue
JIOTIOTHUTENFHEIC TAPAHTHHA U KOMIICHCAITHH, B TOM YHCJIE CTUMYJIHUPYIOIINE U KOMITEHCAITMOHHBIC BHITUIATHI,
BBOAATCS mpukazamMu 1o Kommnanuu, seastonmumucs JIHA, u  (uiau) TpyAOBBIMH JIOTOBOpaMH C
CoTpyaHUKaMH.

14.03HAKOMJIEHUE C JIHA, HEINOCPEJICTBEHHO CBSI3AHHBIMM C TPYJIOBOM
JAEATEJBHOCTBIO COTPYIHUKOB

14.1. Oznakomnenue c¢ IlpaBunamu u wabiMu JIHA npu npueme Ha paboTy (10 MOAMMCAHUS TPYHZOBOTO
JIOTOBOpa) TPOU3BONUTCS B MOPSAKE, MPEAYCMOTPEHHOM i Kaxmou kareropuu COTPYTHHKOB, IOCIE
noanucanus oyayipm COTpyIHHKOM 0053aTeNIbCTBA O HepasralleHUH KOH(PUIESHITHATbHOW HHGOPMAIIHH.
14.2. Hna olOecrniedyeHuss COONIOACHUST TPEOOBAaHUI POCCUICKOTO TPYJOBOTO 3aKOHOAATENLCTBA 00
obs3arepHOM o3HaKoMIieHUH Cotpynauka ¢ [IpaBumamu n masiMu JIHA, HETOCPEICTBEHHO CBSI3aHHBIMH C
TPYIOBOU JesATeIbHOCThI0 COTPYIHUKOB, a TaKKE B CBSI3W C OOJBIIMM KOJU4ecTBOM COTPYIHUKOB,
o3HakoMJieHue CoTpynHUKOB ¢ npuHuMmaembiMu Komnanueit JIHA v u3MeHEHUsAMH B HUX MPOU3BOJUTCS B
JIBa JTara.

14.3. Ha mepBoM 3Tame IpOUCXOIUT orneparuBHOe o3HaKoMiicHuE COTPYAHHMKOB C BHOBB MpUHATHIMHU JIHA
W C BHECCHHBIMH HM3MEHEHHSAMH B aeiictByrontue JIHA m yBemomiienus Bcex COTpYIHHUKOB O TOM, YTO
takoii JIHA Owin npunst Komnanuelh wnm ObLTM BHECEHBI M3MeHeHHs B jeicTByromue JIHA — myrem
KopnioparueHoTO MH(DOPMUPOBAHHSL.

14.4. CorpynHuku, HaxoguBIHecs Ha MoMeHT KoprmopatuBHOTO MH(GOPMHpPOBaHMS, YKa3aHHOTO B 1. 14.3
[IpaBui, B oTmycKax, coyxeOHBIX KOMaHJAMPOBKAX MM OTCYTCTBOBABIIME Ha pabodyeM MeECTe IO MPUYHHE
BPEMEHHON HETPYIOCIOCOOHOCTH, a Takke IO WHBIM YBaXHUTEIBHBIM NPUYMHAM, CUUTAIOTCS
o3HakomsieHHbIMU ¢ JIHA 1o ucTeueHum Tpex paboyux JHEH ¢ MOMEHTa BbhIXOAa Ha paboTy mocie
YKa3aHHBIX IE€PUOJIOB OTCYTCTBUSL.

14.5. CoTpymHHKOB, TpPYIOBBIE (IODKHOCTHBIE) OOSM3aHHOCTH KOTOPHIX HE CBsA3aHBI ¢ paboToil 3a
MEPCOHALHBIM KOMITBIOTEPOM WJIM HE MMEIOIIME JAOCTyNa K JOKYMEHTaM, 3HAKOMAT C YKA3aHHBIMU BBIIIE
JIHA Ha mepBoM 3Tarne WX HENMOCPEACTBEHHBIE PYKOBOAMTENH U (WIJIM) YIOJIHOMOYEHHOE Juio Kommanuu B
TEUYCHHUE TpeX PaboymX JAHEH C MOMEHTA MOIYUYCHHS MOCICAHUMHU yYBeIOMIICHUH B Tiopsiike 1. 14.2 [Ipasuit.
14.6. YnaneHHBIX COTPYIHHKOB, TPYAOBBIC (IOJDKHOCTHEIE) O0S3aHHOCTH KOTOPBIX CBSI3aHBI ¢ paboToil 3a
TIePCOHALHBEIM KOMITHIOTEPOM, HO He mMeromue qoctymna K JIHA, 3HakoMmaT ¢ ykazaHHeIMH BbIie JIHA Ha



MIEPBOM 3Tare UX HEMOCPEACTBEHHbIE PYKOBOAUTENN U (MJIM) yrnosHOMoueHHoe iuio Komnanuu. [ sToro
OHH B T€UEHHE TpexX pabounx JHEW ¢ MOMEHTa IONyd9eHUS MU yBemomieHui B mopsake 1. 14.3 IlpaBun
HaNpaBiIIOT YAaJeHHBIM COTPYIHUKaM »iekTpoHHble kormmuu Takux JIHA co cBoeit Kopmnoparuhoii
JIEKTpOHHOW TouThl Ha KopropaTwBHYyIO 351eKTpoHHYI0 nouty COTpygHHMKAa WM Ha aipec 3JIEKTPOHHOH
HOYTHI, yKa3aHHbII COTPYIHUKOM IIpU NIpHEME Ha padoTy.

14.7. Tlo ucreyeHnu Tpex paboumx AHEH ¢ MoMeHTa yBenomieHus: COTpYIHHKOB O NpUHITHU HoBoro JIHA
WO O BHECEHMHM H3MeHeHuM B aeilctByromuit JIHA B mopsiake, ykazanHoMm B 1. 14.3 — 14.6 Ilpasumn,
CotpynHukH cuuTaroTca o3HakoMJeHHbIMH ¢ JIHA u 006si3aHBI ¢ 3TOrO0 MOMeHTa B TedeHue 30 (TpuanaTh)
KaJCeHAAPHBIX IHEH NpOWUTH BTOpOH aTam o3Hakomienus ¢ JIHA. [lns ucnoiaHeHus 3Toil 00sS3aHHOCTH
kaxapli  COTpyOHMK [ODKEH IIOJOMTH B  YIOJIHOMOYEHHOE CTPYKTYpDHOE IOIpasfelieHue, K
HEMOCPEICTBEHHOMY PYKOBOJIUTENI0 WM K YHOJHOMOYEHHOMY Jjuny KoMmaHHM, OTBETCTBEHHOMY 3a
o3HakomyieHue ¢ JIHA, u nocraButs B nepeune JIHA nuunyro Noanuck, NOATBEPKAAIONIYIO O3HAKOMIICHHE C
JIHA. CoTpygHHMKH, COTJIaCHBIIHECS Ha NMPUMEHEHHE 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa, MOTYT HpONTH
Bropoi sran o3HakomseHus c¢ JIHA mnpocraBuB B mnepeune JIHA, pasmemenHom B KoprnoparusHoii
MHQOPMAIMOHHON  CHUCTEME, CBOIO  ONeKTpoHHYI0 mommuch. JIHA, KoTOpele  yCTaHaBIWBAOT
JIOTIONTHUTENbHBIE TapaHTHH, KOMIEHCAllMd W (MJIM) BBIILIATHL, C JIaThl O3HAKOMJIEHUS C HUMHU CTaHOBATCS
HEOTBEMIIEMOH YaCThIO TPYAOBBIX JOTOBOPOB ¢ TeMU COTpYIHUKAaMH, Ha KOTOPBIX pacCIpOCTPAHSAIOTCS TaKHE
rapaHTHH, KOMIIEHCAINY U (WJIH) BBIIJIATHI.

14.8. VYpaneHHble COTPYOHHKH NPOCTaBISIOT MOANUCHL (B TOM 4HCiIe OJIEKTPOHHYIO MOAIKCH),
noATBepxkaaronlyto o3HakomsieHue ¢ JIHA, B nHanparmsemom mnepeune JIHA. Kommanusi HampaisieT
yKazaHHble miepeuHd B TeueHue 10 (gecsaTw) KaJeHAApHBIX THEM C JaThl 3aBepUIEHHA MEPBOT0O dTamna
o3HakomsieHus. llepeuens JIHA ¢ mpocraBneHHOH MOAMMCHIO (B TOM YHCIE DNEKTPOHHOM MOAMHUCHIO),
MTOATBEPXKAAONIEH (akT O3HAKOMJICHHS, JOJDKEH OBITh HalpasiieH B aapec Kommanny He mo3aHee 4eM B
TeueHue S5 (MATH) KATCHAAPHBIX THEH C IaThl €ro MOJy4YeHUs YIaIeHHBIM COTPYIHUKOM.

14.9. Bce mOKyMeHTBI, COOOINEHUS, YBENOMIICHHUS, MpEeayNpexaeHus, WH(popMamus U T. A., KOTOpPEIE
CotpynHuk momy4yaeT B cooTBeTcTBHM C [lpaBunamu mo KopropaTuBHOI 37€KTpOHHOM MOYTE, AOJKHBI
HaNpaBIAThCS YIOJIHOMOYEHHBIMU TMaMu Komnannu ¢ ux KoprnopaTuBHOM 37€KTPOHHOM MOYTHI.

15.MCITIOJIB30OBAHUE QJIEKTPOHHOI'O JOKYMEHTOOBOPOTA B KOMIIAHUN

15.1. B Kommanum cosgana KoprmoparmBaas wH(MOpMaImioHHas CHUCTEMa, MO3BOJSIONIAS B KadecTBE
QJIBTEPHATHBEI OYMa)XHOMY JIOKYMEHTOOOOPOTY HCIOIb30BaTh JICKTPOHHBIN TOKYMEHTOOOOPOT.

15.2. DneKTpOHHBIH JOKYMEHT, MOANMHUCAHHBIA OJIEKTPOHHOH MOANHUCHIO, IPU YCIOBHH IMOJIOKUTEIBEHOTO
pe3ynprata €e IPOBEpKU C HCIOIb30BAHMEM JACHCTBYIOIIMX Ha MOMEHT IIOANHUCAHUS JOKYMEHTOB
cepTH(UKATOB KIIOUEH MPOBEpKHM OJEKTPOHHOH TMOANKMCH, PAaBHO3HAYEH JIOKYMEHTY Ha OyMaKHOM
HOCHTEJIE, IOANMCAHHOM COOCTBEHHOPYYHBIMH MOATHUCSIMH.

15.3. Kommanmsi o00s3yeTcss 00€cCIednTh BO3MOXKHOCTH TOAITUCAHUS JOKYMEHTOB C  ITOMOIIBIO
KopnoparuBHoii nH(pOpMaMOHHOH cucTeMbl 0Oe3 B3uMaHus miaThl ¢ COTpygHHMKa 3a JIOCTYNl K TaKUM
cUCTEeMaM, a TaKKe 3a BBIMYCK cepTH(uKaTa ODNEKTPOHHOH MOANUCH. YBEOOMIICHHE O HEOOXOAMMOCTH
MoANMCcaHud OJEKTPOHHOTO JOKyMeHTa Hampasisiercss CorpyaHuky Ha KopropaTHBHYIO 3JI€KTPOHHYIO
MOYTY.

15.4. DnexTpoHHBIE JOKYMEHTHI XpaHiTca B KoproparnBHOW MH)OPMAIMOHHON CHCTEME B TOANKMCAHHOM
ONEeKTpPOHHON TOANHUCHIO BHJE, CPOKU XpaHEHHUS OJEKTPOHHBIX JTOKYMEHTOB COOTBETCTBYIOT CpOKaMm
XpaHEHUs] JOKyMEHTOB Ha OyMa)KHOM HOCHTENE B COOTBETCTBUM C 3aKoHonarenbcTBoM P®. Kommanus
00s13yeTcst 00ecleunuTh XpaHeHUue OJIEKTPOHHOTO IOKYMEHTA, MOAINHCAHHOTO DIEKTPOHHOW MOAIUCHIO B
LEJIOCTHOM M HEM3MEHHOM BHJIE B COOTBETCTBUU C ACHCTBYIOIUM 3aKOHOJATEIILCTBOM.

15.5. B cnyyasx, KorJa B Ka4ecTBe MOANMCAaHTa (aBTOpa) DIEKTPOHHBIX JOKYMEHTOB MOKET BBICTYIIATh OTHO
nnuo (npeactasutens Kommanun nin COTpyIHMK), OMHON DIEKTPOHHON OAMUCHI0 MOTYT OBITH MOIHCAHBI
HECKOJIBKO CBSI3aHHBIX MEXAY CO00i DJIEKTPOHHBIX AOKYMEHTOB (IIAKeT 3JIEKTPOHHBIX JOKyMeHTOB). Ilpu
MOANMCAHUN DJEKTPOHHON MOANHMCHIO TakeTa OJNEKTPOHHBIX JOKYMEHTOB KaXAbI U3 OIEKTPOHHBIX



JOKYMEHTOB, BXOJSIIMX B 3TOT MAaKET, CUUTAETCS MOJNHCAHHBIM OJEKTPOHHOM MOANHCHIO, KOTOPOU
MOJIICAH TaKeT DIEKTPOHHBIX AOKyMEHTOB. OMHOW DIEKTPOHHOW MOMIMUCHIO0 HE MOTYT OBITH TIOATIHCAHBI
OJNeKTpOHHbIE JOKYMEHTHI, Mpearojaraoniie MoAIiuch 0ojiee OIHOTO JIMIA, 33 HMCKIIOYEHHEM CIIy4aesB,
KOTJIa KOMIUIEKT DJIEKTPOHHBIX JOKYMEHTOB IMOJMMCHIBAETCS OAHMM IpencTaBuTesieM KoMmanum m ogHUM
CoTpyIHUKOM.

15.6. JlokyMEHTOM, MOATBEP)KJIAIOIIMM NPHHAUIEKHOCTh KII0Ya MPOBEPKH DJIEKTPOHHOH MOANUCH TOMY
WIA MHOMY JIMIy, SIBISETCS CEpTH(MKAT KIoya MPOBEpKU ONEKTpoHHOW noamucu. CepTudukar Kiroda
MPOBEPKU DJEKTPOHHOMN MOANUCH BBIIAETCS YAOCTOBEPSIOUINM HEHTPOM B BHJI€ DJIEKTPOHHOTO JTOKyMEHTa
, Ip1 HEOOXOAMMOCTH, B BUZE JOKYMEHTa Ha OyMa)KHOM HOCHUTETIE.

15.7. CoTpygHHWK BIpaBe CaMOCTOSTEIBHO BBIOpPATh THI JOKYMEHTOOOOpOTa, KoTophlii Kommanwst u
CotpynHuK OyIyT UCIOIB30BATh B paMKaxX TPYOBBIX OTHOIIEHUH cTopoH. Komnanust 00s3yeTcs 00ecneunTh
BO3MOJKHOCTh JTOOPOBOJIBHOTO OTKa3a OT NPUMEHEHHS 3JICKTPOHHOIO IOKYMEHTOOOOpOTa IO 3asiBICHUIO
CotpynHuka.

15.8. JIns mprcoequHEHUs] K SJIEKTPOHHOMY JOKYMeHT0000poTy COTpYIHHKY HEOOXOIMMO YKazaTh HOMEp
TenedoHa, KOTOPHIM OyneT HCIOJIb30BAaThCSI B KadecTBE BTOPOro (hpakTopa MOATBEPXKAEHHS MOANMCAHHUS
nokymeHTa COTpPYIHHMKOM, MPEAOCTaBUTH 3asBIICHHE Ha BBIMYCK cepTHdukara DJIEKTPOHHOH MOINHCH U
3alPOCHUTH BBIIYCK cepTU(HKaTa DNEKTPOHHOH MOANKCH Y YIOOCTOBEPSIOLIEIO LEHTPA, ONPeNeeHHOTO
KOMHaHHeﬁ, B COOTBETCTBUM C PpCriIaMCHTaMM UM IpaBUJIaMH, YTBEPXKIACHHBIMH COOTBETCTBYIOIINM
YAOCTOBEPSIOLINM LIEHTPOM.

15.9. KoMmanus BIpaBe MO CBOEMY YCMOTPEHHIO M3MEHHUTH CITIOCOO MOMUCAHUS OTACIFHOTO JTOKYMEHTA C
QJICKTPOHHOI'O Ha 6YM3)KHI>II\/'I BUA B CBA3M C TCXHUUYCCKHUMHU CIIOKHOCTAMU MOAINMMUCAHUA AJOKYMCHTa B
JJIGKTPOHHOM BHJE, MpH YCIOBUM HE3aMEMJIUTENbHOro yBenoMieHHss CoTpyniHHMKAa C IOMOIIBIO
KopnoparnBHO# 37eKTpOHHOW TMMOYTH, NpPH 3TOM B Hemax coOmroneHus Tpebosanuit TpymoBoro
3akoHoAaTenscTBa PO CoTpynHUK He BIpaBe OTKA3aThCs OT MOAMHUCAHHUS OYMa)KHOTO JOKyMEHTa TOJNBKO MO
MpuduHe TOro, uTo Mexay Kommanueit n COTpyAHUKOM MTPUMEHSTCS 3JEKTPOHHBIN TOKyMEHTOOOO0POT.

15.10. B cuyuae 3arpeboBanmst COTpymZHHKaMH KON JOKYMEHTOB, HETIOCPEIACTBEHHO CBSI3AHHBIX C
paboroii, KoMnanus mpenocraBiseT KOMHMU COOTBETCTBYIOIIMX JOKYMEHTOB Ha OyMaXXHBIX HOCHUTENSX B
BUJIE 3aBEPEHHBIX KONUI C OTMETKOMN O IOANMCAHUYN OPUTMHAJIA JOKYMEHTa DJIEKTPOHHOMN IMOIIKMChHIO (KOMHUs
NOJDKHA cofepkarh Haanucu «Komusa BepHay, «J{oKyMEHT MoJAMUCaH 3MEKTPOHHON MOANKCHIO» U TMOANNCH
JIML, YIIOJTHOMOYEHHBIX 3aBEPSTh KOIMH KaJAPOBBIX TOKYMEHTOB).



